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1. O0uHe moJ10KeHus

1.1. Hacrosimee IlonoxkeHue ompenenseT MOPSIOK MPOBEASHHUS aTTECTallMd PaOOTHUKOB
aJIMAHUCTPATUBHO-YIIPABICHYECKOTO TMOIPA3ACICHUS, 3aBENYIOINX y4eOHO-HAYYHBIMH, HAay4YHO-
BCIIOMOTATENbHBIMU MOJpa3feNeHussMU U crenuanucroB B denepaibHOM ToCyJapCTBEHHOM
OIOJKETHOM yUpeKAeHNH Hayku MHCTUTYTE 3K0J0rnu ropHbeix Teppuropuii um. A K. TemOorosa
Poccwiickoii akanemun Hayk (nanee coorBeTcTBeHHO — Ilomoskenue, MHCTHTYT, pabOTHHKH), 32
UCKJTFOUEHHEM 3aHUMAIOIIUX HAYYHbIE JOJKHOCTH PAOOTHUKOB.

[Tepeuenp nowKHOCTEH paOOTHUKOB, MO KOTOPBIM MPOBOIUTCS ATTECTALUS B COOTBETCTBUU C
HactosiuMm [lonoxxennem, onpeneneH B nyHkre 4 1lonoxenus.

1.2. Hacrosimee Ionoxenne paspaboTaHo B COOTBETCTBHHU ¢ NoJoxkeHus MU cT. 81 Tpynosoro
koznekca Poccuiickoit denepanun.

1.3. Arrecraimst paOOTHHKOB MHCTHUTYTa TPOBOIUTCS C LENBIO TOATBEPIKICHHS
COOTBETCTBUSI Pa0OTHUKOB 3aHUMAEMbIM HMH JOJDKHOCTSIM Ha OCHOBE OOBEKTUBHOH U
BCECTOPOHHEH OLIEHKH HX NPO(eCcCHOHANBbHON AEATENbHOCTH, NEJIOBBIX KauecTB pPa0OTHHKA,
NPEbABISEMBIM TPEOOBAHUSAM, T.€. CIIOCOOHOCTH (PU3UYECKOTO JIMLA BBIMOJIHATH ONMPEACTICHHYIO
TPYAOBYIO (QYHKIMIO C YYETOM HMEIOIIUXCS Yy Hero MnpogecCHOHAIbHO-KBATU(PUKAIIOHHBIX
Ka4ecTB (HampuMep, HAJIWYHMe ONpEeAeNeHHOH Npodeccuy, CHenHaJbHOCTH, KBAIU(UKALIUH).
ATTecTanys npu3BaHa CocOOCTBOBAThH PALMOHAIBHOMY HCIIOJIb30BAHHIO MOTEHLIMANA PAOOTHHKOB,
MOBBIIEHUIO X MPOPECCHOHATBHOTO YPOBHS, ONTUMHU3ALUH TIOATOTOBKH, OAO0pa U PACCTAHOBKU
KaJIpOB, PELICHHIO0 BOMPOCOB, CBSI3aHHBIX C OINpeeIeHUeM NMPEeUMYLIECTBEHHOrO NIpaBa Ha 3aHATHE
IOJDKHOCTEH TpPH COKpAIEHUH YHCICHHOCTH WM IOTata pabOTHHUKOB, JIUOO NMPH W3MEHEHHU
yCIJIOBHS OILIATHI TPyAa pabOTHHUKOB.

1.4. OCHOBHBIMHU YYaCTHUKAMU aTTECTALIUH SIBJISTIOTCS:

a) pabOTHHUKH aJIMUHUCTPATUBHO-YIPABJICHYECKOTO MOAPA3IEICHUS: 3aMECTUTEIb JUPEKTOPA
1o Hay4HOH paboTe, 3aMeCTHTENb JUPEKTOpa MO OOIIMM BONPOCAM, YUEHBIH CEKpeTapb, INIaBHBINA
Oyxranrep;

0) 3aBenyrolIve MOAPA3NCICHISIMU. 3aBEAYIOIUIN JadopaTopuel, 3aBeAyomuii KabuHETOM,
3aBEYIOLINI yueOHO-HAyUYHBIM LIEHTPOM, 3aBENYIOIIUN HH)OPMALIMOHHBIM OTAEIIOM,;

B) CHELHUAINCTBI. OyXrantep, HHXKEHEp IO OXpaHe TPyJa, CIEMUAIUCT IO Kaapam,
apXUBApPUYC, FOPUCKOHCYJIBT, CUCTEMHBIH aJIMUHUCTPATOP HUH(POPMALMOHHO-KOMMYHUKALIMOHHBIX
cucreM, OubINOTEKAPSD;

r) paOOTHHUKH, MIPUHATHIC HA Pa0OTy 1O COBMECTUTENBCTBY.

) paOOTHHMKH, TpPHHATBIE Ha pPadOTy MO BHYTPEHHEMY COBMECTHTEIBbCTBY, MPOXOISAT
aTTeCTAllMIO TI0 OCHOBHOMY MeCTy padOoTy H [0 COBMECTUTEIBCTBY.

1.5. ArrecTauuu He MOJJIEXAT:

a) paOOTHMKHM, Ha3HA4eHHE U OCBOOOXKIEHHE OT [OJDKHOCTH KOTOPBIX NPOHM3BOIUTCS
BBILIECTOSIIIUMH T10 MOAYMHEHHOCTH OopranaMu (nupexkrop MHcTuTyTa);

0) muaamuii oOCHyKUBAIOIUN MepcoHaN (BOAUTENb, BaXTep, CTOPOK, KOMEHAAHT, MAJIsp,
yOopIHK cykeOHBIX U MPON3BOICTBEHHBIX TTOMEIIEHHH);

B) paboTHHKH, IPOopabOTaBIINE B 3aHUMAEMOH TOJKHOCTH MEHEE OTHOTO I'Ofa;

r) OepeMeHHbBIE KEHIUHBI,

1) KEHLINHBI, HAXOMSALINECS B OTIYCKE MO OEPEMEHHOCTH B POJaM;

€) pabOTHHKH, HAXOSIIUECS B OTIYCKE MO YXOAY 32 PeOEHKOM 10 TOCTHKEHHSI MM BO3pacTa
Tpex JeT.



ATttectaimsi pabOTHHKOB, MEPEYMCICHHBIX B MOAMyHKTax ' u "n" HacTosmero myHKTa,
BO3MOJKHA HE paHEe Ye€M 4epe3 OAMH rOf MOC/e UX BbIXOAA U3 YKA3aHHBIX OTIYCKOB.

2. HopmaTuBHBIE CCBLIKH

2.1. Arrecraumsi paDOTHMKOB perJlaMeHTUPYeTCs AOKYMEHTaMHu (eaepajibHOro ypoBHs, a
TaK’Ke JIOKaJbHbIMU akTamMu MHCTUTYTA.

K nokymeHTtam (enepanbHOro ypoBHsi OTHOCSTCS:

- Tpynogoii konexc Poccuiickoii @eneparmu (.3 4.1 cr.81, 4.3 cr. 82);

- KBannukaunoHHelil CrpaBOYHUK JOJUKHOCTEH PYKOBOAMTENEH, CHELMaJMCTOB U APYrUX
cayskauux, yreepakaeHHbiM [ToctanoBinenueM MunTtpyna P® or 21.08.1998 r. Ne 37,

- Enunblii kBanuMKaLMOHHBIH CITPaBOYHUK;

- [IpodeccroHasbHbIe CTaHAAPTHI.

K HopmaTuBHBIM NpaBoBbIM akTaM MHCTUTYTa OTHOCATCA:

- YcraB UncTHTyT],

- [Ipuka3sbl M0 OCHOBHOI EATEIbHOCTH H IO ITUHOMY COCTaBY;

- [Tonoxkenune o mopsiake nposeneHus arrecrauun paboraukos MucTuTyTa.

3. Cpoxu npoBegeHuns1 ATTECTALUMH H COCTAB ATTECTAHOHHOH KOMHCCHH

3.1. ArTecrauysi MPOBOAUTCS HE PeKe OJIHOTO pasa B ISITh JIET.

3.2. Arrecrauysi MOKeT ObITh MJIAHOBOM M BHEIUIAHOBOIA.

3.3. [InanoBas aTrecralusi pabOTHUKOB MPOBOJMTCS HE Yalle OJHOrO pasa B ABa rofia U He
peke OJHOro pasa B NATh JeT (JUis YCTaHOBJIEHMS COOTBETCTBMs KBanupukauum paboTHHKA
BBINOJIHSAEMOI pabore).

3.4. B nepuoa MeXay IUIAHOBBIMH aTTECTALMSMU B OTHOIUIEHWUH OTIAENIbHBIX PaOOTHUKOB
MOJKET IPOBOJAUTHCS BHEIJIAHOBAS aTTECTALIHSI.

3.5. IlpoBeneHue B OTHOLIEHHWM TOTO MJIM MHOrOo pPabOTHUKA BHEIJIAHOBOW AaTTeCTalllu
NPOU3BOAMTCS Ha OCHOBAHMM MOTHMBHUPOBAHHOIO pelueHusi aupekropa MHCTUTYTA, NMPUHATOrO UM
0 COTJIACOBAHHIO C MEPBUYHOI MPO(COIO3HOM OpraHu3aueil, B UessxX:

- OMpeeNeHusi COOTBETCTBUS PabOTHUKA 3aHUMAEMOil TOKHOCTH (BBIMOIHAEMOH paboThi),
€CIM MMEIOTCS JOKYMEHTAJbHbIE CBHIETENIbCTBA, YKAa3bIBAIOIIME HA €ro HEeJOCTATOYHYHO
kBamu(ukauuo (mpu momade PyKOBOAMTENEM MOAPA3JEICHUST B ATTECTALMOHHYI) KOMHCCHIO
¢y keOHOM 3amiCKU O HECOOTBETCTBUM pabOTHHKA TPeOOBAHUAM, MPEABSIBIAEMbIM K 3aHUMAEMOi
UM JTOJDKHOCTH).

3.6. O nopsaxke MpOBeACHUs AaTTECTALMU B MpeAcTosmeM roay aupexktop Muctutyra no
COIJIACOBAHUIO C MEPBUYHOM NMPO(COIO3HOI OpraHu3anuell B KOHIE TeKYIIero rojaa W3aaer npukas
(mpunoxenue Ne 1).

JIaHHBIM NIPUKA30M:

3.6.1. YcranaBnusaeTcsi NEpCOHANbHBIN COCTAB aTTECTALlMOHHON KOMUCCHU,

3.6.2. YrBeprkaaercs rpagUK aTTecTalum,

3.6.3. OnpenensieTcsi CIUCOK paOOTHUKOB, MOJIEKAIINX aTTECTALUH;

3.6.4. Yka3blBaercs MnepedyeHb MOKYMEHTOB, HEOOXOAMMBIX A paboThl aTTecTaldOHHOM
KOMMCCUHU, CPOKH UX TPECTABICHUS.

3.7. B cocTtaB aTTeCTaLMOHHON KOMHCCHM BKJIIOYAIOTCS YMOJHOMOYEHHBIE AUPEKTOPOM
HucTuTyTa pabOoTHHKH, MPU ITOM:
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- TpeAcenaTeseM aTTeCTALMOHHOH KOMHCCHM, KAaK MNPaBHIO,  HA3HAYAETCA JHPEKTOpP
HHcTuTyT],

- 3aMECTHTEJIEM TIpPeACesaTeNa AaTTeCTALHOHHOH KOMHCCHH HA3HA4aeTcs 3aMECTHUTENb
IUPEKTOpA 10 Hay4HOH paboTe WK 3aMeCTHTENb JUPEKTOpa 1o o0IHM BONpocaMm;

- CeKpeTapeM aTTeCTALMOHHOH KOMHCCHH HA3HAYAeTCsl VIOJIHOMOYEHHBIH pabOTHHK
Huctutyra,

- YleHaMH KOMHCCHH (B KOJMYECTBE OT TpeX OO CeMH YeNOBeK) Ha3Ha4daloTcs pabOTHHKH,
MMEIoLLMe MOJOKHUTENbHBIE aTTecTauud U npopadoraBmine B MHCTUTYTE He MeHee MATH JeT, a
TaKxke npeacenaTesb NepBUUHON NpodcO03HOH OpraHH3aLH.

CocraB arTecTalOHHOH KOMHCCHH ()OPMHpYeTcd ¢ y4eTOM HeOOXOAMMOCTH HCKIIOYEHHA
BO3MOJKHOCTH KOH(JIHMKTa HHTEPECOB, KOTOpBIH Mor Obl MNOBIMATL HAa MNPHHUMaeMble
aTTECTALIHOHHOH KOMHCCHEH pelleHH .

3.8. 3acemaHWe AaTTECTALUMOHHON KOMHCCHH TIPOBOAMTCA MO Mepe MNOCTYIJIEHHS
aTTeCTALIMOHHBIX MATEPHAJIOB.

3.9. PykoBoacTBo paboToii KOMHCCHH OCYLIECTBIIAET MPEACeaTeNlb KOMHCCHH, @ B ClIy4ae
BPEMEHHOr0 OTCYTCTBUA (0OJIE3HH, OTIYCKA, KOMAHAMPOBKH H JPYTHX YBAXKHTENBHBIX MPHYHH)
NpeAcenaTeNss aTTECTALMOHHOH KOMHCCHH €ro MOJHOMOYHS OCYILECTBJISIET 3aMECTHTEINb
npeaceaares arrTeCTaMOHHOH KOMHCCHH.

3.10. Benenue 3acemaHuil aTTeCTALHOHHOH KOMHCCHH MOPYYAETCs OOHOMY U3 €€ HJICHOB 110
rpauky 1160 B COOTBETCTBUH € PEIIEHHEM NPECeNaTe sl KOMHCCHU.

3.11. T'padux npoBenaenus arrecraumu (mpunoxkeHne Ne 2)  u cnuckH PaOOTHHKOB
MOANIEeKALUHMX aTTECTALHH, YTBEPKAAKOTCA AUpeKTopoM MHCTHTYTa 0 Hayana KaJeHOapHOro roja,
B KOTOpOM OyAeT MPOBOAMTLCS OyepenHas aTTecTalusA, H AOBOAUTCA AO CBEOCHUA aTTeCTYeMBIX
pabOTHHUKOB He MO3AHee, 4eM 3a MecAll IO AHA NMPOBEINEHHS aTTeCTaLUH CMOCOOOM, MPUHATHIM B
HHCTUTYTE, B TOM YHCIIE MO, POCITHCh.

B rpaduike npoBeneHus aTTecTalMM yKas3blBalOTCA (paMHNHS, HMsA, OTHECTBO aTTECTYEMOTO,
€ro AOJKHOCTB, AaTa, BpEMs H MECTO MPOBENEHHUS aTTeCTAlWH, TOANNUCE.

4. Ilopsinok aTrecTANHH

4.1 Artrecrauus NPOBOJUTCA Ha OCHOBE OOBEKTHBHON OLIEHKH AESTENbHOCTH padOTHHKA
HCXOAS U3 KOHKPETHBIX VCJOBHI U TpeOOBaHUH, NPeabaB/ISIEMBIX K HEMYy [0 3aHHMaeMOil
OOJIKHOCTH.

4.2. Ha atrectyeMoro paboTHHKA pYKOBOOUTENEM CTPYKTYPHOTrO moapasaeneHus, B KOTOpOM
OH paboTaeT, COCTABIASTCA H MOANKMCHIBAETCA OT3bIB (MpUIIOKEHHE Ne 3).

OT3bIB JODKEH coaepkaTb MOTHBHPOBAHHYIO OLEHKY TMpodecCMOHANbHBIX, OENOBBIX H
JIMYHOCTHBIX KaueCTB aTTeCTYEeMOTO, a TaKKe pe3yJIbTaTOB €ro npodecCHOHANBbHOH IesTeNbHOCTH.

4.3. O13biB 00 HCMONHEHWH PabOTHHKOM JOJUKHOCTHBIX 00s3aHHOCTEl 3a aTTeCTaLHOHHbIA
NEepUoA MPEAOCTABNACTCS B ATTECTALHOHHYIO KOMUCCHIO 33 OB HedeNH A0 3alUylaHMpOBaHHOH B
COOTBETCTBHH C rpa)MKOM JaThl ATTECTALIMH.

4 4. B He0OXOMUMBIX CIIy4asxX K OT3bIBY MOTYT MPUJIAraThCsl MATEPUAIBL, Coaepkamue Oonee
AeTaNbHYK0 HHGOPMALMK) O  BBINOJHABIINXCA PabOTHUKOM B aTTECTALMOHHBIN NEPUOR
MOJDKHOCTHBIX MOJHOMOYHSAX (HOPYYEeHHOI pabore).

4.5 Tlpu xaxpoi mNOCHEAYHIIEH AaTTeCTALMH B aTTECTALHOHHYK) KOMHCCHIO, MOMHMO
OOKYMEHTOB, TMEepeUYHCNeHHBIX B M. 4.3., 4.4, npencraBisdeTcd TakKXKe aTTeCTaAUMOHHBINA JIHCT
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(npunoxxenue Ne 5) ¢ naHHBIMM NpeabIAYILe aTTecTaluy pabOTHHKA.

4.6. He noznHee, ueM 3a ABE HEACAH O aTTECTALMH, CEKPETaph aTTECTALMOHHOH KOMHCCHU
NOJDKEH O3HAKOMHTL MMOA POCIHCH aTTECTYeMOro padOTHHKA C OT3bIBOM 00 HCIIONHEHHH HM
NOJDKHOCTHBIX  O0A3aHHOCTEH 3a aTTeCTALMOHHBIH MEPUON M JAPYTHMH  MaTepHallaMH,
NOCTYNMUBIIMMH B ATTECTALHOHHYK) KOMHCCHI.

4.7. Pa0oTHHK He MmO3AHee, 4eM 3a HeHeN0 OO AaTTeCTalMH BIIpaBe MNpeAcTaBUTh B
aTTeCTALHOHHYIO KOMHCCHIO  JOTOJNHHUTENbHbIE CBEAEHHA O© CBoeil mpodecCHOHATbHOI
OeATENbHOCTH 3a AaTTeCTALHOHHBIM MEepHOH, a Takke 3asdBJICHHE O CBOEM HECOrNIaCHH ¢
NpeACTaBICHHBIMYA MaTepHaNaMHi WK MOACHHTENbHYIO 3aMTHCKY K HUM.

4.8. AtTtecTtauus MPOBOAMTCS C MpHrialleHHeM pabdOTHHKA HA 3acelaHHe aTTeCTaLHOHHOH
komuccuH. Ilpu HesBke paGoTHHKA Ha 3acedaHKe aTTeCTAUMOHHONH KOMUCCHH €3 YBaKUTEIbHBIX
NpPUYHH KOMHUCCHS BIIPaBe MPOBECTH aTTECTALUIO B €0 OTCYTCTBHE.

B cnyuyae HesBkH paGOTHHKA MO YBAKUTENBHON MpUYHHE (BpeMEHHas HETPYAOCTIOCOOHOCTD,
OIJIAYMBAEMBIil HIH HMHOH OTHYCK, CAy)XeOHas KOMaHAMPOBKA U T.IL) aTTECTALHOHHAA KOMHCCHS
HAa3HA4YAeT HOBBII CPOK MpPOBENEHHs arrecTanud. B 3TOM ciyyae npu Hanu4MH MHCBMEHHOIO
3asBJIeHUA PabOTHUKA KOMHCCHS BIIPaBe MPOBECTH aTTECTALHIO B €r0 OTCYTCTBHE.

4.9 B npoBeaeHuH aTTeCTAallMH JAO/DKHO Y4acTBOBATH HE MEHee 2/3  4HClIa  4IeHOB
YTBEPXKACHHOIO COCTaBa AaTTECTALMOHHOH KoMuccHu. PelneHue aTrecTallMOHHOH KOMMCCHH
NPUHHMAETCA B OTCYTCTBHE aTTeCTYeMOro paGOTHHKA M €r0 HENOCPEACTBEHHOIO PYKOBOAUTENA
OTKPBITBIM TOJIOCOBAHHEM MPOCTHIM OONBIIHHCTBOM TIOJIOCOB NPHCYTCTBYIOUIMX HA 3aC€AAHHUH
YWIEHOB ATTECTALMOHHOH KOMHCCHHU. IIpy paBHOM KONHHYECTBE rOJIOCOB PAabOTHHK NPU3HAETCS
COOTBETCTBYIOLIHM 3aHHMAEMOi JONKHOCTH.

Ilpu atrecrauMu paboTHMKA, SABJAOLIETOCA UYJIEHOM  AaTTeCTALUMOHHOH KOMMCCHH,
aTTECTyEMblii B TOJOCOBAaHHM MO CBOEH KaHAMAATYpe HE Y4YacTBYET. Pe3ynbTaThl arTecTrauuu
coolLIaTcA pabOTHUKY HEMOCPEACTBEHHO MOCIE MOABEACHHUA HTOTOB IOJIOCOBaHHS.

4.10. B xone 3acenaHHs aTTeCTallOHHAs KOMHUCCHS !

4.10.1. PaccmarpuBaeT MpeAcTaBl€HHble AOKYMEHTHI, ACNAeT MpeABapUTelbHble BbIBOABI O
OENOBBIX KayecTBaxX pabOTHUKA H pe3yabTaTax ero npodeccHoHanbHOH OeITebHOCTH.

4.102. 3acaywmmBaeT CcoOOLIeHUA aTTECTYEeMOTO paboTHHKa, a B cnydae
HeOOXOOUMOCTH — €re HEeMOCPEACTBEHHOTO PYKOBOAUTENS O MPOdECCUOHANBHON AeATENbHOCTH B
TE€YEHHE ATTECTALHOHHOIO NEPUosa.

4.10.3. 3amaer arrectyeMoMy pabOTHUKY H, €Cnu TPeOyercs, €ro HemoCPeACTBEHHOMY
PYKOBOZIHTENIO  BOMPOCHL,  Kacawoiuecs NpopecCHOHANBPHON  [NeATeNIbBHOCTH B TEUEHHE
aTTeCTALIHOHHOTO MEPHOAA.

Ouenka padoThI aTTECTYEMOr0O pabOTHHKA MPOH3BOJUTCSA € YUETOM:

- HCTOJHEHHA UM OOA3aHHOCTEH COIacHO MOIDKHOCTHOH HHCTPYKLUH, pa3paboTaHHOIl B
COOTBETCTBHU ¢ YTBEPKIEHHBIMU HA MOMEHT aTTeCTAalH MPOo(heCCHOHANBHBIMU CTaHAAPTaMH,
KBANU(PHKALMOHHON XapaKTePHCTHKOH, npeaycMOoTpeHHOH KBanudukalmoHHBIM CIIPAaBOYHHKOM
OOMKHOCTEH CIyKallHX,

- YPOBHS €ro KBanHu(pHKaLHi,

- 3(ppeKTHBHOCTH H Ka4€CTBA BbIMOJHEHHBIX padoT;

- IMYHOTO BKJIafa B Pa3BUTHE HAYKH H TEXHUKH,

- pabOTBI MO peaNu3aLuy pe3yNbTaTOB HayUHBIX HCCAENOBAaHHUI, TPOSKTOB,

- B HEOOXOAMMBIX CNy4asX YMEHHS PYKOBOAUTh KOJUIEKTUBOM,;

- IOJIHOTBI M Ka4eCTBA BHINOJIHEHHS pabOTHHKOM PeKOMEHIAaLMil MpeAbIay e



aTTeCTalLlMH,

- MOJHOTHI M KA4eCTBA BBIMOJHEHHS PAOOTHUKOM MPUKA30B U PACTIOPSIKEHUH DUPEKTOpPa,
yKa3aHUH U NOPYYEHHUH CBOETrO HEMOCPEACTBEHHOTO PYKOBOIUTEIS.

Ha ocHOBe 3THX JaHHBIX H PE3yJbTAaTOB OOCYKAEHMS MPOM3BOACTBEHHOH M OOLIECTBEHHOMH
IeATeNbHOCTH PabOTHHUKA, €ro JeNOBbIX Ka4eCTB KOMUCCHS OOJBIIMHCTBOM rOJOCOB Oa€T OOHY U3
CIEYIOUIMX OLEHOK ero jaestespHOCTH: «COOTBETCTBYET 3aHMMaeMoil JoJskHocThy, «He
COOTBETCTBYET 3aHMMAEMOI OJUKHOCTHY», @ TaKKe OTMEYaeT MOJIOKUTENbHbIE CTOPOHbI paboThI
aTTECTYEMOIO U €ro HeJIOCTATKH, 1aeT HeOOXO0AMMbIE PEKOMEHALIH.

B cinyyae npuHATHS aTTeCTALlMOHHOM KOMUCCHEH peLleHMs] O COOTBETCTBUM aTTECTYEMOro
3aHUMAEeMOM JIOJDKHOCTH, aTTeCTAllMOHHAs KOMKCCHUSI BripaBe c(popmysiMpoBaTh MOTHBUPOBAHHbIE
PEKOMEH/JALMK 1O TOBBIIEHUIO MPO(ECCHOHANIBHOIO YPOBHS, B TOM 4YHCJIE€ O HEOOXOIUMOCTH
MOBBILIEHHS UM KBaJTH(PUKALIMH.

4.11. ATTecraliMOHHasi KOMHCCHS MOXKET J1aBaTh CIEAYIOLINE PEKOMEH/1aLIUHU:

- MO YJIYHLICHHIO AEATEIbHOCTH,

- 0 HanpaBJeHUH PabOTHUKA HA MOBTOPHYIO aTTECTALIMIO Yepe3 ONpeeNeHHbIH CPOK;

- O MOHWKEHUU B IOJKHOCTH,

- O MOBBIUIEHUU B JOJIKHOCTH,

4.12. B xopne 3acenaHusi aTTECTALMOHHON KOMHMCCHU BeleTcs NMpoTokon (mpuiosxenue Ne 6).
Ha xaxxaoM 3acemaHuM KOMUCCHM BEIETCA OAMH MPOTOKOJ, B KOTOPbIH BHOCATCS JAHHBIE O
KaXXI0MY aTTeCTYEeMOMY.

4.13. Pesynprarbl arrecTauun pabOTHHKA 3aHOCATCS B ATTECTALMOHHBINA JIMCT, C KOTOPBIM
aTTECTOBaHHBIN pabOTHUK OJKeH ObITh 03HAKOMJIEH IO/l PACIHMCKY B TPEXHEBHbII CPOK CO AHS
aTrecTaly. ATTECTALMOHHbIM JHCT pabOTHMKA M OT3bIB 00 MCIOJHEHMHM MM JOJUKHOCTHBIX
00s13aHHOCTE 3a aTTECTALMOHHbIN MEePHOA XPaHATCS B IMYHOM Jiejie pabOTHUKA.

4.14. Tlpencenarens M 4ieHbl aTTECTALMOHHON KOMMCCHM IMOAMMUCHIBAKOT aTTECTALMOHHbIE
JIMCTHI Ha KaKA0ro paboTHHKA U O(POPMIISIFOT MPOTOKOJ 3aCe/IaHusl aTTECTALlMOHHOM KOMHCCHU.

4.15. Marepuanbl arrectauu pabOTHUKOB TMEpPeNalTcs aTTeCTallMOHHONW KOMHUCCHeH
nupekTopy MHCTHTYTa He mo3jHee nsaTH paboyux [HEW rociie €€ NPOBENeHHs Ul NPUHSTHS
peleHus B COoTBeTCTBUU ¢ TpynoBeIM kojekcoMm Poccuiickoii @enepaunu. PelneHne npuHuMaeTcs
aupekTopoM MHCTUTYTa B TeUe€HHE OIHOro Mecsiia U 0popMIISIETCsl PUKA30OM.

4.16. Ilo pesynbraTam arrectauuu AupekTop MHCTUTYTa mpUHUMAET pelieHne O MOOLPEHUH
oTAeNbHBIX pabOTHHUKOB 3a JOCTUTHYTHIE UMH ycriexu B pabore. PykoBogutens UncTutyTa nmeer
TaKke MPaBo MOBBIIATL I TTOHMXKATh B JOJDKHOCTHU IO Pe3yJbTaTaM aTTeCTaLl|u.

4.17. B cnydae HecoOTBeTCTBUS pabOTHMKA 3aHUMAEMOH JOKHOCTH BCJEICTBHE
HETOCTATOYHOH KBaau(pUKaLuM, MOATBEPXKAECHHONH pe3yibTaTaMM aTTeCTaluu, B CPOK He Oosee
IBYX MECSALEB CO JHs aTTeCTAluH, TPYAOBOH OOrOBOP C HUM MOXKET OBITH PAacTOPTHYT B
cooTBeTCcTBUM ¢ MyHKTOM 3 uactu 1 crateu 81 Tpymosoro komekca Poccuiickoii @enepaunu.
Cornamenue 0 pacTOpPKEHUH TPYAOBOTO AOrOBOpa MexkAy pabOTHHKOM M padoropareneM, MpUKa3
00 yBoJIbHEHMH PabOTHUKA IOTOBUT OTHEN KaZpOB IO COIJIACOBAHUIO C FOPUCKOHCYJbTOM. [lpu
MPUHATUM PEIIeHHUs] O BO3MOXKHOCTH PACTOPIKEHMUS TPYAOBOrO AOrOBOpPa B COOTBETCTBUHU C
nyHkroM 3 4yactu mnepsoil cratbh 81 TK P® ¢ paloTHHUKOM, SBISIOLIMMCS YJIEHOM
npoeCCHOHANBHOrO COK3a, paboTonaTenb HamnpaBiisieT B BbIOOPHBIH OpraH COOTBETCTBYHOLIEH
MEepBUYHON MNPOQCOK3HON OpraHu3alMM TMPOEKT TNpUKa3a, a TakKe KOMUHM JOKYMEHTOB,
SIBJIAFOLIMXCsl OCHOBAHUEM JUTsl IPUHSTHS YKa3aHHOIO PELIEHMUS.

4.17.1. YBOonbHEHUE MO OCHOBAHHIO, MPEAYCMOTPEHHOMY NMyHKTOM 3 4actu 1 ctatbu 81 TK
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P®, monycKaercs, €ClM HEeBO3MOXKHO NMEPEBECTH paGOTHUKA C €ro MHCHMEHHOTO  COTJIACHs Ha
APYTyio HMEIOUyIocs Y paGoTozarens pabory (Kak BakaHTHYIO JIOJDKHOCTh WA paborty,
COOTBETCTBYIOMYIO KBalH(UKarum paGOTHUKA, TAK M BaKaHTHYIO HIDKECTOAMIYIO JIOJDKHOCTh
WM HIDKEOIUIadMBaeMylo  paboTy), KOTOPYIO paGOTHUK MOXET BBIIONHATH C YHCTOM CTO
cocrosaus 310poBhs. [Ipr aTOM paGorozaTels 00sA3aH TpeAnararh paGOTHHKY BCE OTBEYAIOLIHEC
yKa3aHHBIM TPeOOBAHMAM BAKAHCHH, HMCIOIIHECH ¥ HETO.

Bpemst Gosnesnu paboTHHKA, a TaKKe npeGpiBaHusl B OTIYCKES HE 3aCYNTHIBAETCS B
JIBYXMECSYHBIH CPOK.

Mo WCTCUEHHH YKA3aHHOTO CPOKa OCBOOONKICHHME paboTHEKA WM TMOHHKEHHE €ro B
JIOIDKHOCTH TI0 pe3ysibTaTaM JaHHOH aTTecTalli He JIOIYCKaeTCs.

4.172. Eciu paGOTHUK OTKa3blBAcTCS OT NPEUTOKCHIT O nepeBozie, T0 OHOPMIIAETCS
[pUKa3 O PACTOPKEHWH TPYIOBOrO J0roBopa Iio yHHUIEPOBAHHOH (opme Ne T-8 u BHOCHTCS
3amuCch B JIMUHYIO KapTouky (popmbl Ne T-2 ¥ TPYIOBYIO KHHXKKY, HAIIPUMED: «YBOJIEH B CBSI3U C
HECOOTBETCTBHEM ~3aHMMAEMON  JOJDKHOCTH,  BCJIC/CTBHC HeOCTATOUHOM  KBaIM(pUKALWH,
TOATBEPKIEHHOM pe3yNbTaTaMu aTTeCTAlUH, IyHKT 3 gactu 1 crateu 81 TpymoBoro xoznekca
Poccriickoit ®enepaiiny». PaboTHUK JIOIDKCH 6BITH O3HAKOMJIEH C NIPUKA30M 00 yBOIBHEHHH, YTO
JOJPKHO TIOJTBEPIKAATHCS €r0 JIMYHOH TO/IHCHIO. OH TaKKe JIOJUKEH IOCTaBHTh CBOIO MMO/IIACH B
ymunoi kaprouke Gopmer Ne T-2, B Tpy/IOBOH KHIDKKE M B KHHIE y4eTa JBIKCHHA TPY/JOBBIX
KHYDKEK ¥ BKJIQJBIIICH K HUM.

4.18. PaGoTHEK BupaBe O0XanoBaTh pe3yNbTAaThl ATTCCTAIHH B COOTBETCTBHH C
saKoHoaTenseTBoM Poccuiickol deepaniu.

4.19. Tlocne 3aBepuieHHs pabOThI ATTECTAIHOHHON KOMHCCHE a/IMHHUCTpAIlHCH Wucturyra
pa3pabaTHIBAIOTCS MEPONPHSATHS IO BBIIOIHEHHIO PEKOMEH,IaIH aTTECTAMOHHOM KOMHUCCHH M
OpraHU3yeTCst KOHTPOJIb 32 MX BHITONHCHACM.

Wrorm arTecTaniMd M paspaboTaHHble MEPONpPHATHA TIO BBIMOJHCHAIO PEKOMEH/aIui
ATTECTAIMONHON KOMECCHH, HaIpaBJICHHBIC Ha POCT POHM3BOMTEIBHOCTH TPy/a W Yy IICHHs
xadecTBa paboTHI, 0OCYXKIaeTcs Ha cobpaHun TPYAOBOrO KOJUICKTHBA. [To uroram arrecraluu
u3aeTcs npukas no MHCTHTYTY.

5. 3aKJII0UYUTEILHBIE MOJIOKEHUT

5.1. Hacrosmee Ilonoxenue BBOJMICA B JICHCTBHEC €O JHA CTO YTBEPIK/ICHHs. MPUKA30M
nupekTopa MIHCTHTYTA ¥ ASHCTBYET 110 €ro OTMEHBI B AaHAJIOTMYHOM TOPS/IKE.

5.2. HeoOx0auMble H3MCHEHUS ¥ TONOTHEHHS BHOCATCA B pacrosiiee [TooxkeHue MpUKasoM
mupexropa UuacTUTyTA.

COI'JIACOBAHO:

3aMecTUTENb JUPEKTOpa

110 HAy4HO}T paboTe E.I1. KoHOHEHKO

3aMeCTUTENh JUPEKTOPa

1o 0OIMM BoIpocam 3.H. Haranyes
['naBubli Oyxranrep A.X. Kepedon
IOpucKOHCYJIBT A.A. baxeB

CrienualicT 1o Kaapam @.K. Abujosa




[Ipunoxkenune Ne 1

MuHHCTEPCTBO HAYKU U BICHIEro 00pazoBanua Poccuiickol Meaepanmu
denepanbHOE rocyaapcTBEHHOE OIOIKETHOE yUpeskaeHHE HAYKH
HHCTUTYT 5KoJorHH ropHBIX Tepputopuii UM. A K. TemGotoBa
Poccuiickoii akageM1H Hayk

IPUKA3

00.00.20 r. Ne

r. Hanpuuk

O MpOBCACHHH aTTCCTAlH pa6OTHI/IKOB

B uenax oObekTHBHON OLeHKH NMpotheCCHOHANBHEIX W OeNOBBIX kadecTB paboTHHkoB HOI'T
PAH B coorsercTuu ¢ [TonoxeHuem 06 arrectanyu pabOTHHKOB, YTBEPKIASHHBIM NPUKa3oM Ne

ITPUKA3BIBAIO:

1. TIposectu arrectammo paborHukos U3I'T PAH ¢

2. Jinsa npoBeAeHHs aTTECTAlIMH CO3/aTh ATTECTALMOHHYK) KOMHCCHIO B COCTABE:!

2.1. Jupextop UOI'T PAH — npeacenaTenb KOMHCCHH,

2.2, 3aMecTuTENb AHPEKTOPA MO HayuHOIl paboTe — 3aMecTHTENDb NpeacenaTens KOMHCCHH,

2.3. 3amecTuTeNb AHPEKTOPA MO OOIUM BONPOCAM — YIIEH KOMHCCHH,

2.4. TIpencenarene npodpcO3HOrO KOMHTETA — YJIEH KOMHCCHH,

2.5, 3aBenyowyi MHPOPMALIHOHHEIM OTIENOM — CEKPETapb KOMHCCHH.

2.6. UneHbl KOMHCCHU!

3. YrBepauTh rpaduk npoBEAEHHs aTTECTALMHU (IPHITATaeTCs ).

4. PyKOBOAUTENAM CTPYKTYPHBIX NOAPA3AENEHHH B COOTBETCTBHH ¢ rpalpukOM aTTECTaLUH
obecrneunTb B CPOK 10 MPEACTABICHHE B AaTTECTALHOHHYIO KOMHCCHIO BCEX
HeOOXOIUMBIX JOKYMEHTOB PaOOTHHKOB, MOANEIKALIUX ATTECTALHH.

5. CneumanucTy no kajapaM B CPOK A0 O3HAaKOMHTb pabOTHUKOB, B OTHOLIEHHH
KOTOPBIX MPOBOAMUTCS OQuUEpeaHas AaTTeCTalMsA, ¢ HACTOALIMM MPHUKA30M M YTBEPXKACHHBIM
rpad MKOM aTTeCTaLHHU.

6. KoHTpoab 32 HCTIONHEHHEM HACTOALIErO MPHKa3a OCTABISAI0 32 COOOH.

Hupextop U3I'T PAH,
yneH-kopp. PAH ® A. TemboToBa



I'PA®HK

nposeaeHus arrecraunu padotHukos U3I'T PAH

IIpunoxenue Ne 2

[Ipunoxenue
k npukasy HOI'T PAH
or Ne

/n

15(0)
paboTHuKa

CTpykTypHOE
MOApa3eNIeHHe

HonmKHOCTD

Jara u Bpems Pocnuch
NpOBEAECHHS paboTHHKa
aTTECTALHU

Crneumanucr no xaapam




[Ipunoxenue Ne 3

OT3bIB
Ha aTTeCTyeMoro paboTHHKA

1. @amunus, uMs, OTUECTBO

2. JomKHOCTD

3. CTpyKTypHOE MOApa3AeNeHHe

4. HpOHSBOIICTBeHHaﬂ JCATCIIEHOCTD NMOCIC oqepenﬂoﬁ aTTCCTAllNH

(oObexTHBHBIE cBeneHHA O paboTe MO 3aHMMaeMOlH AODKHOCTH, MepedeHb BOMPOCOB, B pelleHHH
KOTOPbIX OH JIHMHO HJIM B KOJ/UIEKTHBE MPUHHMAJ Y4YacTHE, CBOEBPEMEHHOCTb BbIMOJIHEHUS
MOPYYEHHH W 3afaHuil, OTHOCAIIMXCA K paboTe; KauecTBO M CIOXKHOCTH paboThl, CTeneHb
CaAMOCTOATENBHOCTH TPH €€ BBIMOJHEHHHM; WHHLUHATHBHOCTb, HCMOJb30BaHHE S({PeKTHBHBIX
MeTOAOB PadoThl)

5. JlenoBble KavueCcTBa aTTECTYEMOTO.

6. Cobmonenre TpyaOBOi OUCLHTIIHHBI.

7. HemoctaTku B pabote aTTecTyemoro, ¢pakThl YNyLIeHH H oKOOK MPH UCTIONMHEHHH TPYIOOBBIX
00s13aHHOCTE, MPHYHHBI HEMPABHJIBHOTO MOBEASHHS H T.1I.

8. OueHka npodecCUOHANbHOMH AATENIBHOCTH aTTECTYEMOTO.

Bb1BOA O COOTBETCTBHH 3aHHMAEMON JOMKHOCTH (COOTBETCTBYET, HE

COOTBETCTBYET):

PexoMeHmauuu © MNPOOBIKEHHM MO caykOe, HEOOXOAMMOCTH YJNy4LIE€HHS OTAENBHBIX
HaNpaBJeHHil B paboTe, MOBBILIEHHH JEJIOBOH KBATHpUKALUH U Ap.

PyKOBOAUTENE CTPYKTYPHOTO
MOAPA3AEIEHHS Moanuce Pacunposka noanucu
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IMpunoxenne Ne 4

KBA/IN®OHKAIIHOHHBIE XAPAKTEPUCTHKH
11O JOIKHOCTAM PABOTHHKOB

3AMECTHTEJIb JHPEKTOPA 11O HAYUHOMN PABOTE

JOMKHOCTHBIE 00A3aHHOCTH:

- YYaCTBYET B OPraHM3aLHH BBINOJHEHHS (PYHAAMEHTANILHBIX U MPHKIAJHBIX UCCISIOBAHHIA
B paMKax rOCyAapCTBEHHOro 3amaHus HHCTUTYTa, cmocoOCTBYET PasBHTHUIO COOTBETCTBYIOLIMX
HampaBneHHH OHonoru4eckoi HayKu B paMKax HampasieHUi nesTeabHocTH MHCTUTYTa,

- y4acTByeT B (hOpMHpPOBaHHM H OOOCHOBAHHHM LeJeil H 3amad WCCIEAOBaHUM, onpeaenser
3Ha4eHHe 1 HeOOXOAUMOCTDb HX MPOBEASHUS, MYyTH U METOAbl UX peLIeHuH;

- OCYLLUECTBJAET KOHTPOJb 32 COCTABJIEHHEM MPOEKTOB MEPClNEeKTHBHBIX W MOOOBLIX MJIAHOB
pabor mno npobneMe (HAmMpaBlE€HHIO), T[UJIAHOBOH, MeToOWYeCkoH, CMeTHO-QHHAHCOBOH H
OOTOBOPHOH AOKYMEHTALHHM, a TaK:kKe HeOOXOAHMBIX TeX HUKO-3KOHOMHUYECKHX 00OCHOBAHUIA,

- OpraHH3yeT NpoBedeHHe KOMIUIEKCHbIX HCCNEeNOBaHUH H pa3paboToK MO HayyHbIM
HanmpaBneHuaM HWHCTHTYTA, y4acTBYeT B HX OCYINECTBIEHHH, O0ECMEUHBAET BBHITOJIHEHHE
TEMATHYECKUX IUIAHOB, BBICOKO€ KAueCTBO M BBICOKHII Hay4HBIH ypoBeHb padoT, npakTH4eckoe
HCIIOJIL30BAHHE HX Pe3YJIBTAaTOB;

- KOOPAHHHPYET NEeATEeJbHOCTh MOJYHHEHHBIX €My CTPYKTYPHBIX HAay4YHBIX NOAPA3IeNEeHHH,
obecrieyBaeT HCMONB30OBAHHE B MX AEATENILHOCTH AOCTIDKEHHUIl OT€UeCTBEHHOH U 3apyOexHoi
HayKH M TEXHHKH, NMATEHTHBIX H HAYYHO-WH(POPMALMOHHBIX MAaTePHAJIOB, BBIMHCIIHTEJIBHOH H
OPraHM3aLMOHHONH TEXHHKH H MPOTPECCHBHBIX METOJOB BBINOJHEHHS pPadOT, COOTBETCTBUE
pa3padaTbiBaéMbIX MPOEKTOB TEXHHYECKUM 3aJaHHsM, CTAHAAPTAM U APYTHM HOPMATHBAM,

- OpraHM3yeT COCTaBJIEHHE CBOAHBIX OT4eTOB MHCTHTYTA, NpeACTaBleHHe HAy4YHOH
MH(POPMaLH H OTYETOB O BBIMOJHEHHBIX paboTax B COOTBETCTBYIOILHE CTPYKTYpbl MUHOOpHAyKH
P® u PAH,

- OCYLIECTBNIAET MOATOTOBKY K HM3JAHHIO HAYUHBIX TPYIOOB, ABJSIOWIMXCS pPe3yJbTATOM
MccaenoBaHui H pa3paloTok, HX peLieH3UPOBaHHE,

- OCYLUECTBJISET PYKOBOACTBO paboToil MO OKa3aHWI) HAyYHO-METOAHWYECKOH MOMOLIH
MPEANPHATHAM U OPYTHM Y4peKIeHUAM (OpraHu3auusaM),

- obecneynBaeT paLHOHAJNIbBHYIO PACCTAHOBKY U MCMONB30BaHHE KaAPOB B MOAYMHEHHBIX eMy
noapasaeNeHusax, codnoaeHe NPOU3BOACTBEHHON U TPYAOBOH AHCLHUTUIHHEIL,

- CrnocoOCTByeT pasBUTHK) TBOPYECKOH HHULMATHBBL pabOTHHKOB, OGOPMIIEHHIO B
YCTAHOBJIEHHOM MOPsIZKE 3asBOK M JAPYIUX HEOOXOAHMBIX AOKYMEHTOB HAa aBTOPCKHE
CBH/IETENIBECTBA HA H300PETEHU, IATEHTH! H JIHLIEH3HH,

- KOHTPOJIUPYET BBIOJIHEHHE NPUHHMAEMBIX PeIeHHH YYEeHOr0 COBETA,

- mpoBOAUT PaboTy MO MOBBILIEHHK) KBATU(HKALHH U MOATOTOBKE HAYYHBIX KaapOB,

- Y4aCcTBYET B MPOMNAraHAe Hay4HBbIX 3HAHHH U ROCTHKEHHH HAyKH, B OPraHH3aLuH HAy4YHBIX
KOH{(pePEeHLIUH, COBEIAHMH, NUCKYCCHIH, AeT OT3bIBbI U 3AKJIKOYEHHs Ha pa3paboTkH, CBA3AHHbBIE C
TEMATHKOH Hay4HbIX HanpasiaeHuii HacrutyTa,

- TMpUHHUMAeT YyuyacTHe B pelIeHHH OCHOBHBIX BOMPOCOB HAYYHOH XO38HCTBEHHOH
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NeATeNnbHOCTH HMHCTUTYTA M OCYILECTBAEHHH MEPONPHATHH MO O0ECMevYeHHI) BBIMTOIHEHHUS
YTBEP)KACHHBIX INIAHOM paloT, COKPAILEHHK) CPOKOB M CTOMMOCTH HCCIIEAOBAHUIA, MOBBILIEHHIO
3} PeKTUBHOCTH HAy4HBIX HCCIENOBAHHH H pa3paboTOK, YCHIICHHIO OTBETCTBEHHOCTH KaKAOTO
paboTHHKA 3a MOPYYEHHOE AeJ0 U 3a UTOrH paboThl KOMIEKTHBA, COBEPLIEHCTBOBAHHI)
OpPraHH3aLMH TPYJA U YIPABIEHUA, Pa3BHTHI NeATENbHOCTH MHCTHTYTA.

JoIKeH 3HATD:

- 3aKOHOZATEeNbHbIE i HOPMATHBHbBIE MPABOBLIE AKTHI, ONpeeNsIOIIHE HANIPaBNeH!s pa3BUTHS
Ononorudyeckoi HayKu;

- HayYHbI€ HAMpPaBIEHHS OeATENBHOCTH, Npod b U cneunanusauno MHCTHTYTA,

- TIOCTAHOBIICHHS, PpacHmopsKeHHd, TpPHKa3bl U ApyrHe pPyKOBOAALLME MaTepHabl
BBILUECTOSLIMX OPraHoOB, Kacaloluecs aeaTenbHocTH HHcTuTyT],

- IOOCTH)KEHHS OTEUYECTBEHHONH H 3apyOekHOH HayKd MO NPHOPUTETHBIM HaMpaBJIeHUAM
nesarenbHOCTH MHCTUTYTA,

- HAy4HbIE METOJbl ONPEALIICHUA HCCIESNOBATENbCKUX PAbOT, TEXHHHYECKHX pa3paboTok U ux
IKCNEPHMEHTAIbHOH NTPOBEPKH,

- pe3yJBTaThl UCCAEAOBAHUI M Pa3padOTOK MO CMEXKHBIM NPOOIEeMaM, OCYIIECTBIISAEMbIM
APYTHMH YYPEXKACHHAMU,

- METOABI INTAHUPOBAHUs H (HHAHCHPOBAHHS HAYYHBIX HCCISAOBAHHUI H Pa3paboToK;

- IeHCTBYKOILHME CHCTEMbI OIUIATH TPyAa U (POPMBI MATEPHAIBHOIO CTUMYJIHPOBAHHA,

- NOPSAAOK 3aKJIKYEHHS H UCTIOJIHEHHS AOTOBOPOB H KOHTPAKTOB,

- OCHOBBI TPYIOOBOI0 3akoHo#aTenbcTra, Yctas US3IT PAH, nokaneHble HOPMAaTHBHbBIE aKThl
HHctutyTa,

- MipaBUJIa U HOPMBbI OXPaHbl TPYAa, TEXHUKH 0€30MacHOCTH, MPOW3BOACTBEHHON CAHUTAPUH U
MPOTHBONOKAPHOH 3aLIUTHI.

TpeboBaHua Kk KBaAHPUKAUMNA: BbiCLIee NpodecCHOHaNbHOE 00pazoBaHue U cTax paboThI
MO CMeUHaNbHOCTH He MeHee 5 JIeT, Mpu HalW4MKM Y4YE€HOH CcTeneHHu AoKTopa (KaHAMZaTa) Hayk —
CTaK HAYYHO-TIEAArOrH4eCKoil paboThl HE MeHee 3 JieT.

SAMECTHTEJIb THPEKTOPA 110 OBILIIHM BOIIPOCAM

JORHOCTHBIC 00S3AHHOCTH
- opraHusyer pabory H >(Q¢exTHBHOE B3aHMOIEICTBHE BBEPEHHBIX €My CTPYKTYPHBIX
noapasaeneHuii MHCTUTYTa, HanmpaBiseT HX JEATENbHOCTb HA PpasBUTHE W MOBBbILIEHHE
s¢dexTuBHOCTH paboThl UHCTUTYTA,

- opraHu3yeT (PHHAHCOBO-XO3SHCTBEHHYK) /JAEATENIBHOCT HAa  OCHOBE  IUHPOKOTrO
HCMOJb30BaHHs HOBEHINEH TEXHHKH W TEXHOJIOTHH, MNPOrPecCHUBHBIX (OPM  yIIpaBieHHs U
OpraHH3ali TPYAA, PAlMOHAJBPHOIO HCMHOJIb30BAHUA H 3KOHOMHOIO PacXO[OBAaHHS BCEX BH/OB
pecypcos;

- pelaeT BONPOCH], Kacawmuecs GHHAHCOBO-XO3AHCTBEHHOI AeaTeIbHOCTH VIHCTHTY T,

- obecrmeunBaeT XO3sCTBEHHOE 00CIY)KUBAHHE U HAIJIEXKAILEEe COCTOSHHE B COOTBETCTBUH C
MpPaBHJIaMH M HOPMAaMH MNPOHM3BOACTBEHHOH CAHMTApHH U MOXAPHOH Oe30macHOCTH 37aHHs M
NOMELIeHHI, B TOM YHCIIE H cTanuoHapoB MHcTHTY T,

- OpraHU3yeT MPOBEACHHE CBOCBPEMEHHOTO PEMOHTA MOMELIeHWH, OCYLIECTBISET KOHTPOIb
32 Kau€CTBOM BbIMOJHEHHUA PEMOHTHBIX paloT BceX 3JaHMH M MOMELleHWH, B TOM 4HUCIe H

12



cTauuoHapos, HHcTHTYTA;

- obecneunBaer MebenplO, XO3fICTBEHHBIM HHBEHTapeM, CPEACTBAMH MEXaHH3alUH
MHKEHEPHOrO U YIPaBJISHUECKOro TPy Aa,

- otpopmnser HeoOxoAMMBIE MaTe€pHalbl, B TOM 4HCNEe OOBsBNAET mpu HEOOXOXUMOCTH
KOHKYPCBI, AJIs 3AKJIKYEHHs JAOrOBOPOB ¢ OpraHH3aLUsAMH, HPHAMYECKHMH H (PU3HUECKHMH
JULAMH Ha OKa3aHHE YCAyT,

- KOHTPOJIHPYET BeAeHHe y4eTa MO paulOHAIbHOMY pacXxOAOBAaHHIO MAaTE€PHAJIbHBIX CPEACTB
HHcTUuTyTa, B TOM YHCIIE aBTOTPAHCIIOPTA U ropiode-CMa30uHbIX MaTepUalioB,

- OpraHH3yeT TMpueM, perHcTpauuid H HeoOXomumoe OOCHy)KHBaHWe AeNerauvi W JIHL,
NpUOBIBAIOIIHX B CIy:KeOHble KOMAHIMPOBKH,

- pykoBoauT paboTaMH no GaroycTpoiicTBy, 03eleHeHHIo U yoopke Tepputopuil MHCTUTYTA,
B TOM 4HciIe U crauioHapoB HMHCTHTYTA,

- ofecrneyrBaeT coOMOOEHHE 3aKOHHOCTH B OCYLUECTBIEHHH XO3AiCTBeHHO-3KOHOMUYECKUX
ceasell Uucruryra.

JoTKeH 3HATD:

- TOCTAHOBJEHHS, PACMOPSUKEHNsA, MPHKasbl, APYrHE pPYKOBOAALIME W HOPMAaTHBHBIE
nokymMeHTbl mnpuHatele B PAH, MunoOpnayku P®, kacaromuecs agMHHHCTPaTHBHO-
XO3sHCTBEHHOTO 00CY)KHBAHUA,

- cTpykTypy HHCTHTYTA M MePCNEeKTHBLI €€ Pa3BUTHS,

- CPEACTBA CBSA3H, BBIMHCIIHTENIBHOH H OPraHH3aLHOHHON TeXHHKH,

- MOPAZIOK U CPOKH COCTABJIEHUA OTYETHOCTH,

- nopspmoxk  npuobpereHus  obopynoBaHus, MeOenu, HHBEHTAPs, KaHUEJIPCKHX
NPHHAIJICKHOCTEH H OPOPMIEHHS PaCUeTOB 32 yCIyTH,

- OCHOBBI 9KOHOMMKH, OPraHU3aLMH TPYAA, MPOU3BOACTBA H YIIPABJIEHHUS,

- OCHOBBI TPYAOBOI'0 3aKOHOJATELCTBA,

- Yeras UOI'T PAH, nokanbHble HOpMAaTHBHBIE akThl IHCTHTYTA,

- IpaBUJIa H HOPMBI OXPaHbl TPYAa, TEXHUKH 0e30MacHOCTH, MPOH3BOACTBEHHON CAHUTapHH U
MPOTHBOMNOKAPHOH 3alIUTHI.

Tpebopanua Kk KBadnQHKANHA: Bbicliee 0Opa3oBaHHE U CTax paboTbl HA PYKOBOISILMX
AOJIKHOCTAX HE MEHee 5 JieT.

VUEHBIN CEKPETAPL

JoJKHOCTHDbIE 00S3AHHOCTH:

- BO3IIABJIAET MOANOTOBKY NPEAVIOKEHUH MO CBOAHBIM NEPCNEKTHBHBIM U M'OAOBBIM IJIaHAM
HAyYHBIX HCCNEJOBAHUN H 3KCHEAUIMI, a TakKKe OCYLIECTBISET KOOPAMHALMK) TeMAaTHUECKHX
TJIAHOB HAYYHO-HCCIIEAOBATENBCKUX PabOT, BBINONHAEMBIX CTPYKTYPHBIMH MOAPA3AENEHUSIMH B
PaMKax HaNpaBJIeHHH fAeaTeabHOCTH MHCTHTYT],

- OPraHU3yeT KOHTPOJb 3a CBOSBPEMEHHBIM H KaU€CTBEHHBIM BbIITOJIHEHHEM YCTAHOBJIEHHBIX
TeMaTHYECKUX [JJAHOB M MOJANOTOBKY CBOAHBIX OTYETOB O AesaTeapHOCTH HHCTHTYTA, KpaTKHX
HAY4HBIX OTYETOB MO KCIEAULIMAM,

- obecreyrBaeT KOOPAMHALIMIO NpU pa3paboTke OCHOBHLIX HampabneHuii paGorel IHCTUTYTA,
TJIAHOB M TpOrpamMM MOBbIlIeHHd 3()()EeKTHBHOCTH ero AeATeNbHOCTH, YJyUlleHUs OpraHu3aLHH
TpyAa H yIpaBiCHHS,



- NOATOTABIHBAET MPOEKTHI INIAHOB PabOThI YUEHOrO COBETA, KOHTPOJIUPYET HX BBIMOJIHEHHE
U OCYILECTBJIEHHE MTPHUHSATBHIX COBETOM PEILEHUH,

- PacCMaTpPHBAET MATEPUAJIbI, CBA3AHHBIE C 3AIMUTOH AUCCEPTALUIl H NMPHUCBOSHHEM YYEHBIX
3BaHUI,

- Y4YacTBYeT B OpPraHH3aldd W TOTOBUT MPEJIOKEHHs K IUIAHAM HAay4HbIX TPYAOB,
obecreunBaeT MX peLEH3UPOBAaHHE, a TakKe MPOBENEHHH HAayuHbIX KOH({epeHLWii, COBelLlaHHii,
CEMHHAPOB,

- OpraHu3yeT NpPOBEACHNHE KOHKYPCOB Ha 3aMElUEeHHE BAKaHTHBIX AOJDKHOCTEN Hay4HBIX
pabOTHUKOB M aTTECTAUMM Hay4HBIX PabOTHHKOB, pa3paloTKy KpUTEpPHEB H METONOB OLEHKH X
OEeATENIbHOCTH,

- KOOPAMHHPYET AEATEIbHOCTh HAyYHO-BCIIOMOTraTeNbHbIX oapasaeneHui HHeTHTYTa,

- TOTOBHT MpeNJIOKEHHA MO MOATOTOBKE M TMOBBIIEHHIO KBaJH(UKALMH HaydyHBIX KaapoB,
CTa>KUPOBKE HAyUHBIX COTPYIAHUKOB.

JomxkeH 3HATD:

- 3aKOHOMATENIbHBIE H HOPMATHBHBIE AKTHI;

- Hay4HbIe NPoONeMbl COOTBETCTBYIOLIEH 00NacTH 3HAHUI, HAYKH H TeXHHKH OHOJIOrHUeCKOH
HAyKH, OT€YECTBEHHBIE H 3apyOeKHbIe JOCTIDKEHHS B COOTBETCTRYHOIIEH 00NacTH 3HAHHUN,

- YCTAHOBJIEHHBII NOPANOK OPraHU3aLMH, [IAHHPOBAHUA U (PMHAHCHPOBAHHMSA, NMPOBEASHU H
BHEJIPEHIs] HAY4YHBIX HCCNIENOBAHUIT U pa3paboTok;

- JEACTBYHOIIHE MOJOXKEHHS MO 3aIHTE ABTOPCKHX MPAB H NATEHTOB;

- MOATOTOBKE U MOBBILIEHHIO KBANH(UKALUH KaApOB,

- MOPSAOK MPOBEIEHH KOHKYPCOB M aTT€CTALIUH Hay4HbIX PaOOTHHKOB,

- TMpaBOBBIE BOMPOCH OQOPMIEHHS TOTOBOPHBIX OTHOLIEHHWI NMPH COBMECTHOM BBITIONIHEHHH
paboT ¢ ApyruMH yupesKaeHUAMH, OPraHH3alUsAMH U MPeANPHATHAMHY,

- MeTOAbl OpraHM3alWH TpyAa HayyHbIX paOOTHUKOB H YIpaBieHHd Hay4HBIMH
HCCIeAOBAHUAMHU H pa3paboTKaMy,

- PYKOBOAALINE MaTepralbl MO OpraHu3aliy AeIonpoH3BOICTEA,

- OCHOBBI TPYAOBOTO 3aKOHOIATENbCTBA;

- Verap UBI' T PAH, nokanbHble HOpMaTHBHbIE aKThl IHCTHTYTA,

- IPABIJIA H HOPMBI OXPaHB! TPY/1a, TEXHHUKH 0€30MacHOCTH, NPOTHBONMOXXAPHOH 3aLIHTHI.

TpeGoBanHusa K KBAMHMPHKANHH: HATHYHE YYEHOH CTeNeHH NOKTOPAa WIH KaHAUAATA HAyK,
HAy4HBIE TPY/Ibl, OMBIT HAYYHOH H OPraHHU3aLMOHHON pabOThHl HE MEHee 5 JeT.

Ha nomKkHOCTb Y4€HOro CeKpeTaps Ha CPOK A0 3 JieT MOTyT ObITh HA3HAYEHBI HE HMEKLIHE
YYEHOIH CTENEHH BBICOKOKBATM(DHIMPOBAHHBIE CHELIHANHCTBI COOTBETCTBYIOILEH 00JACTH 3HAHHIA,
obnaaarimmuM yKa3aHHBIM ONBITOM paboThL.

TJIABHBIH BYXTAJITEP

JONKHOCTHDBIE 00SI3AHHOCTH:

- opraHusyeT npouecc GopmupoBaHua uHpOpMaLMY B CUCTEMe OYXTaNTePCKOro yueTa,

- INIAHUPYeT npouecc GopMUPOBaHHA HH(POPMALHUK B CHCTeMe OyXTaaTepCKOro y4era;

- KOOpAUHUPYET npouecc GopMupoBaHHS HHPOPMALHK B CcTeMe OyXraiarepckoro yuera,
- KOHTPOJHpYeET npolecc GpopMUpoBaHHS MHGOPMALIMH B CHCTeMe OyXTralTepcKoro yuera,
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- obecneunBaer mnpencraBneHue  Oyxraatepckoil  ((pUHAHCOBOI)  OTYETHOCTH B
COOTBETCTBYIOLIHE aAPECA B YCTAHOBJICHHBIE CPOKH,

- (opmupyeT UHCIOBBIE TNOKA3aTeNH OTHETOB, BXOMAIMX B COCTaB OyXrajaTepckoi
{¢puHaHCOBOI) OTUETHOCTH,

- CYETHasl U JIOTHYECKas NPOBEPKAa MPABHILHOCTH (POPMHPOBAHHA UYHCIOBBIX MOKa3aTeNei
OTUETOB, BXOIALIMX B COCTAB Oyxrantepckoii (¢prMHAHCOBOH) OTUETHOCTH;

- (hopMHpyeT MOACHEHHS K OyXrantepckoMy OanaHcy H oTYeTy O (PMHAHCOBBIX pe3ybTarax,

- MpeacTaBaseT AN NOANMHCAHNA PYKOBOAUTENEM 3KOHOMUYECKOTO CyOBeKTa OyXrantepckyro
{$pHHAHCOBYIO) OTYETHOCTD;,

- ofecrieyrpaeT HEOOXOAUMBIMH JOKYMEHTaMH OyXraaTepckoro yudera mpH TMpOBeIeHHH
BHYTPEHHET0 M BHELIHEro ayauTa (peBH3MH, HAJOTOBBIX H HHBIX MPOBEPOK), MOATOTABIHBAET
COOTBETCTBYIOLIHE NOKYMEHTEl O Pa3HOTNIACHAX MO pe3yNbTaTaM ayauTa (peBU3UH, HaJOTrOBBIX U
MHBIX MTPOBEPOK),

- OPraHHU3YeT U OCYIUECTBJIAET BHYTPEHHHUI KOHTPOJIb 32 BEAEHHEM OyXTraATepcKOro ydera U
cocTapiieHHeM Oyxraiarepckoii ((PHHAHCOBOIT) OTYETHOCTH SKOHOMHYECKOro CyOBeKTa,;

- mpoBepsieT OOOCHOBAHHOCTH MEPBUYHBIX YYETHBIX IAOKYMEHTOB, KOTOPBIMH O(OpMIEHBI
(haxThl XO34ICTBEHHOI XKU3HH, JOTHYECKAs YBA3KA OTAENBHBIX MOKA3aTENeH, NPOBEPAET KaueCTBO
BEACHUA PerucTpoB OyXralTepckoro yuera H COCTaBjieHHA Oyxranrepckoil ((puHaHCOBOIN)
OTYETHOCTH,

- KOHTpPONHpYeT cOoOMIOAeHHe MPOUeaypP BHYTPEHHErO KOHTPOJA BEACHHs OyXraarepckoro
y4eTa U cocTaBieHus Oyxranrepckoii ((pUHAHCOBOI) OTUETHOCTH,

- OpraHu3yeT BeldeHHE HaJOTOBOTO Y4eTa H COCTABJI€HHE HANOroBOH OTYETHOCTH B
3KOHOMHYECKOM CyOBeKTe,

- OpraHu3yeT HCUHCNIeHHe U YIUIaTy B3HOCOB B IOCYHApCTBEHHblE BHEOIOMKeTHble (POHIBI,
COCTaBJIEHHE COOTBETCTBYIOLLEH OTUETHOCTH;

- obecrieurBaeT MpeacTaBNeHWE HANIOTOBOH OTUETHOCTH M OTUETHOCTH B IOCYJapCTBEHHBIE
BHeOIOIKeTHbIE (POHIbI B COOTBETCTRYIOILHE aApeca U B YCTAHOBNICHHBIE CPOKH;

- KOOPAMHHUPYET M KOHTPOJIHPYeT MpOLECC BEAECHHS HAJIOrOBOIC Y4eTa, COCTABJCHNE
HAJOrOBOH OTYETHOCTH M OTYETHOCTH B TOCYJapCTBEHHble BHeOKOIkeTHble (OHABI B
3KOHOMHYECKOM CyOBeKTe,

- OPraHH3YeT HAJIOTOBOE MIAHUPOBAHHE B 3KOHOMHUYECKOM CyOBeKTe,

- hOpMHPYET HAJIOTOBYIO MONHTHKY 3KOHOMHUYECKOro CYyOBheKTa,

- KOHTponupyet codnroaeHue TpeGoBaHHI HAJOrOBOH MOJUTHKH B MPOLIECCE OCYILECTBICHHS
HKOHOMHUUECKUM CYOBeKTOM (ero 000COOMEHHBIMH MOAPA3ASNEHNUAMH H AOUYEPHUMH OOIIECTBAMHU )
NEeATeNIbHOCTH;

- obecneunBaeT COXPAHHOCTb Oyxraarepckoil ((PHHAHCOBOI) OTHETHOCTH JI0 €€ nepenayvd B
apxus,

- OpraHu3yeT nepenady Oyxrantepckoit ((pMHAHCOBOI) OTYETHOCTH B APXUB B YCTAHOBJIEHHBIE
CPOKH;

- TOATOTABNHBAE€T W TMPEACTABISET OTYETHl O COCTOSAHHM BHYTPEHHEro KOHTPOJA
3KOHOMUYECKOTO CyObeKTa, OPraHH3alUH HX XpaHEeHWs U Mepefayd B apXHB B YCTAHOBNCHHBIE
CPOKH;

- obecneyHBaeT COXPaHHOCTH AOKYMEHTOB H PETHCTPOB HAJIOTOBOIO y4deTa, HaNOroBOH
OTYETHOCTH H OTYETHOCTH B TOCYAApPCTBEHHble BHeOMOmKeTHble (OHABI U MOCHenylolleld HX
nepenady B apxus.
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JlomkeH 3HATD:

- 3akoHOmaTenbCcTBO PP o Oyxranrepckom yuere, o Hamorax u cbopax, 06 ayauropckoii
AEATENBHOCTH, O(PULIHANBHOM CTATHCTHYECKOM YUeTe, apXUBHOM fieNe, B 00NacTH COLHANBHOIO U
MEIHULHHCKOrO CTPaxXOBAaHHs, NEHCHOHHOrO O0ECHEeUueHHs, a TAKXKe IPaXKAAHCKOr0, TAMOXKEHHOTrO,
TPYAOBOro, OFOJDUKETHOrO  3aKOHOMATENbCTBA, 3aKOHOAATENLCTBO O  MOPAAKE  H3BATHA
OyXraarepckux HOOKYMEHTOB, 00 OTBETCTBEHHOCTH 3a HENpeOCTABJIEHHE HIH NpeACTaBJIeHHe
HEOOCTOBEPHON  OTYETHOCTH; OTpAaclieBOil  3aKOHOJATENbCTBO B cdepe  AeATENBHOCTU
SKOHOMHUYECKOTO CyObeKTa, MPaKTHKA NMPUMEHEHHs YKa3aHHOTO 3aKOHOOATENbCTBA,

- TeopeTHYeCKHe OCHOBbI BHYTPEHHEro KOHTPOJdA BeleHWs OyXrairepckoro ydera MU
coctapneHus Oyxranrepckoit (PHHAHCOBOH) OTYHETHOCTH;

- cyneOHyI0 MPaKTHKY MO BOMpOcaM OyXralTepcKoro yueTa,

- cynebHYI0 MpakTUKy IO CropaM, CBS3aHHBIM C COBEpLIaeMbIMH SKOHOMHYECKHMH
cyObexkTaMi (akTamMu XO3AMCTBEHHOH »KH3HU, cocTaBleHHeM Oyxranatepckoii (PpUHAHCOBOI)
OTYETHOCTH;

- CyneOHYIO MPAKTHKY MO HAJIOTOOOIIOKEHUKD,

- BHYTPEHHHE OPraHH3aLHOHHO-PACTIOPSAIUTENIbHBIE TOKYMEHTHI 3KOHOMHYECKOr0O CyOBeKTa,

- OCHOBBI 3KOHOMMKH, TEXHOJIOTHH, OpraHM3allid HpPOH3BOJACTBA U VIPABJIEHHA B
HKOHOMHUYECKOM CYOBEKTe;

- MeTOoAbl (PUHAHCOBOTO aHAIN3a U (PHHAHCOBBIX BBIMHCIICHHI,

- nopsanok oOMeHa nHpOpMaLHei o TEJEKOMMY HUKALIIOHHBIM KaHaJlaM CBA3H,

- COBPEMEHHbIE TeXHOJIOTHH aBTOMATU3HPOBaHHOH 00paboTku nH(popMaLuy,

- OCHOBbI HH(OPMATHKU H BHIYHCIIHTENBHOH TEXHUKE,

- MpaBHJIa 3aIUUThI MHpOpMaLKH,

- OCHOBBI TPYAOBOTO 3aKOHOIATENBCTBRA;

- Verap UBI'T PAH, nokanbHble HOpMaTHBHbIE aKThl IHCTHTYTA,

- MPaBHJIa H HOPMBI OXPaHbl TPYHa, TEXHHKHU Oe30MacHOCTH, MPOTHBOMOXAPHOH 3aLUHTHL.

TpeboBaHua Kk KBaAHPUKAUHNA: BbiCLIee NMpodeCCHOHANbHOE 00pa3oBaHue, He MeHee Tpex
JIeT U3 MOCNEAHHX MATH KaJleHAAPHBIX JeT padoThl, CBA3aHHOI ¢ BeAeHHeM OyXTanTepcKoro yuera,
cocTaByieHHeM Oyxranrepckoi ((pHHAHCOBOI) OTUETHOCTH THOO ¢ ayAUTOPCKOI NeATENBbHOCTBIO.

3ABEAYIOILIHH JIABOPATOPUEH

JORHOCTHBIC 00S3AHHOCTH

- OCYLIECTBJIAET PYKOBOACTBO IPynmoil paGOTHHMKOB, BBIMONHAIOLIMX IJAHOBBIE HAy4YHO-
HCCenoBaTeNbCKe paboThl, MPOBOAUT B KaUeCTBE HCIIOJHHTENS CAMOCTOATEbHbIE HCCIENOBAHHSA
1 pa3paboTkH Mo Haubouee CIOKHBIM H OTBETCTBEHHBIM paboTaM;

- OPraHH3yeT U KOHTPOJIHPYET paboTy, NpoBepseT MPaBHIBHOCTD PE3YJBTAaTOB, MONYYEHHBIX
COTpYIHHKAaMH,

- paspabaTbiBaeT MpPOEKTBl MEPCHEKTHBHBIX W TOAOBHIX MIAHOB paboThl 1adopaTOpHH
NPeACTaBAET HX pykoBoAcTBY MHCTUTYTA,

- OIpeneNsAeT COUCMIONHUTEIEH JIAHOBBIX HAY4YHO-HCCIIERAOBATENLCKHX PaboT; OCYLIECTBIIsET
Hay4HOe PYKOBOACTBO IO mpodsieMaM, NpeayCMOTPEHHBIM B TEMAaTH4YECKOM IUIaHe abopaTopui,
(popMynHpyeT MX KOHEYHBIE LEIM U [PEANOJaraéMble Pe3yJbTaTbl M NPUHHMAET
HEMOCPENCTBEHHOE YYacTHe B IPOBEACHUH BasKHEHLIHNX padoT;
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- KOHTPOJHPYET BLINOJHEHHE MNpPEAYCMOTPEHHBIX IUIAHOM  3a[aHuil, JOTOBOPHBIX
o0s3aTenbCTB, a Takxke Ka4yecTBO padoT, BBINOJHEHHBIX CHEHUAIUCTAaMU Jaboparopuu U
COHUCTIOJIHUTEJIAMH,

- NPeACTABJSIET HA PACCMOTPEHHE AaIAMHHHCTPALMKM HayuHble OT4YeTl © paborax,
BBIMIOJIHEHHBIX JIA0OpaTOpHei;

- mpeactaBiier HMHCTUTYTY Ha mnpaBaX WHTEIEKTYaNbHOH COOCTBEHHOCTH HayuHbe
pe3yabTaThl, MEpBUUYHBII MaTepHan B Bue (a3 JaHHBIX H T.M., MOJYYeHHblE B pe3yNbTaTe
BbIMONHEeHHs mnaHop HWP W MHBIX 3aaHWil, BLIMONHEHHBIX € MCIONB3OBAHUEM PpeCcypcoB
HHcTtuTyTa,

- BBIOMpaeT METONbl U CPEACTBA MPOBENEHHs HCCIENOBaHHI H pa3paboTok, MyTH pelleHHS
MOCTaBJIEHHbIX Mepen JadopaTopueil HaydHBIX H TeXHHYECKHX 331y,

- ofecrieyrBaeT coONMIOOEHHE HOPMATHUBHBIX TpeOOBaHUH, KOMIUIEKTHOCTE H KaueCTBEHHOE
ohopMIeHHe AOKYMEHTALHM IO TUIAHHPOBAHHIO H OTYETHOCTH, COONIOAEHHE YCTaHOBJIEHHOTO
TMOPAJKA € COrNacOBaHMHS,

- IPEACTABJIAST HAY4YHBbIE PaOOTHI K MyOJIHKALMH,

- paszpabaThiBaeT W NPEACTABLIET AAMUHHUCTPALMH TPEIJIOKEHHS [0 NPaKTHYECKOH
peAIN3alMy PE3yIbTATOB HCCIEAOBAaHHI H pa3paboTOK 1adopaTopHu, B TOM HHCJE s OPraHOB
HCTIOIHUTENIbHON 1 3aKOHOATEbHOMH BETBEH BIACTH,

- KOHTpoJaupyeT paboTy COTPYAHHMKOB NOApasAeneHHss no oO0eCHeYeHHK) COXPAHHOCTH
uHPOPMALINK, MTOJIYYEHHOH B pesyibTare BhmMoJHeHHs 1wiaHoB HUP wu uHBIX 3anaHuii,
BBINIOJIHEHHBIX C HCIIONB30BAHHEM pecypcoB MHCTUTYTA, B 1IM(POBOM BHIE HA MATHUTHBIX U HHBIX
HOCHUTEJAX;

- KOHTpOJMpyeT 00paboTKy MEpBUHYHOTO MaTepHara,

- COCTaBNgeT OOOCHOBaHHbIE MPEVIONKEHHS NUPEKTOPY AN CBOEBPEMEHHOH MOATrOTOBKH
CKOOPOHHUPOBAHHBIX € APYTHMH CTPYKTYPHBIMH MOApa3OeNeHHsMH TpeaNioKeHHI K TMUaHy
SKCMEJULHOHHBIX BBIE3ZOB COTPYAHHKOB, NPH COIJIACOBAHWH MpENNIOXKEeHUH KOOpOUHHpPYeT
MOATOTOBKY 3asBOK, CMET M HeceT OTBETCTBEHHOCTb 3a HX pEaNH3aLHI0, MOocie OKOHYaHHSA —
OTYETOB MO KOMAHAUPOBKE H, €CIU TUNIAHHPOBANOCEH, AHEBHHKOB SKCIENULIHIT;

- MpPEeACTABNAET MO OKOHYaHWH KOMAHOHPOBKH (3KCMENMLHM) CBOEBPEMEHHO OTYETHl B
OyXranTepHIo 1 3aMeCTHTENIO AUPEKTOopa Mo Hay4Hoii pabore;

- NPUHHUMAET Y4YaCTHe B OPraHH3aLUH U NPOBEAEHHH CEMHHAPOB, KOH(epPEeHLMH U ApyrHx
HAY4HO-NPAKTHYECKHX MEPONPHATHSX, NPOBOAUMBIX B VIHCTHTYTE HITH ION €10 3rHA0H,

- yuyacTByer B nopdope KaapoB, CIOCOOCTBYET MOBBILIEHHK) HX KBANH{(UKALMH, A 4ero
NIeNaeT CBOGBPEMEHHBIE 3aiBKH HA CTAKHPOBKH MO OCBOSHHK) HOBBIX METONOB HCCNEOBAHUA H
T, obecneunBaer noBbuueHne 3fpextusHocTH paborel  coTpyaHukoB naboparopun,
PALMOHAJIBHYK) PACCTAHOBKY Pa0OTHUKOB, NMPUHHMAET MEPhI MO MOBLIEHHI) HX TBOPUYECKON, B
YACTHOCTH MyONHKAHOHHON AKTHBHOCTH, B TOM HYHC/IE Yepe3 CHCTEMY CTHMYJIHPYIOIUX BBIILIAT,

- PEryJIAPHO MPOXOIMT ATTECTALHIO H OPraHU3YeT aTTeCTALMI0 COTPYAHUKOB JlabopaTopyu B
cootBeTcTBHH ¢ [lonokeHHeM © ToOpsike NMPOBENEHHS aTTECTALMH PabOTHHKOB, 3aHMMAOLINX
IONKHOCTH HAay4YHbIX paOOTHHKOB,

- colmonaer B rpouecce BBITONHEHHS cayxeOHBIX 00sS3aHHOCTEl rocynapCTBEHHYIO TaiiHy,
PeKUM KOMMEPYECKO# U cy:keOHOH TaiiH,

- BHOCHT TMpeANIO’KEHHS MO TPAKTHYeCKOH peanu3allH pe3yNbTaTOB HCCNENOBaHUH H
pa3paboTok, MPOBENeHHbIX C yYacTHeM COTPYIHHUKOB 1abopaTopiy,

- COCTaBJIACT 3asBKH 3aMECTHTENIK) AMPEKTOpa mo OOLIMM BOMPOCAM, pelas TeKyIHe
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BOTPOCH], CBsi3aHHbIE C o0ecrneueHHeM TeXHHUYeCKoro obcayxuBaHua OOOpYINOBaHHS H
COOTBETCTBHEM PabovMX MECT CAHHTAPHO-THTHEHHYECKHM HOpPMaMm;

- Y4acTBYeT B MHTerpalMu Haykd U o0pa3oBaHHsA B paMkax cyuectsywomux B HHcTHTyTE
CTPYKTYP, a TAKOKE [0 AOTOBOPAM WM B MHBIX (POPMAX, CONNIACOBAHHBIX C aJIMHHHUCTpaLHeT;

- cobmomaeT TPYAOBYK AHCLHIUIHHY, MpPAaBHJIA BHYTPEHHErO TPYAOBOTO PacropsiKa,
YCJIOBHA TPYAOBOIO JOTOBOPA, NPaBHiIa TEXHUKH 0€30MaCcHOCTH U MOKapHOI 0€30MacHOCTH,

- obecneunBaeT 0€30MaCHOCTb NPOBENEHHS PaboT, CAEONUT 3a COOMOACHHEM MPaBUN U HOPM
OXpaHbl TPyJa COTPYAHUKAMH NMOApa3AeIeHHS.

JoKeH 3HATD:

- B paMKaX OCHOBHBIX HampaBneHWUHl paboTbl HMHCTHTYTa WenH M 3amadyd Hay4HBIX
HccneoBaHui, BbiMoaHseMblX HHCTUTYTOM H nabopatopueii;

- 3aKOHOHATENIbHblE H HOPMATHBHbIE TNPAaBOBbIE AaKThl, PErJaMEHTHPYIOLIHE BOIMPOCHI
IKOJOTHH, OHONOrHN U p. CMeXHBIX 0o0NacTell HayKH, PYKOBOAALIHE MATEPHAJIbl BBIILECTOALHX
OpraHoOB,

- Yeras HuCTHTYTA M APYTHE JIOKAJNIBHBIE HOPMATHBHBIE AKThl, HANIPABJICHHUA AEATEJILHOCTH H
3anauy, croamue nepen HucTuTyTOM;

- HayuHbIe MpOOIeMbl U JOCTHKEHHs OTEYeCTBEHHOH M 3apyOexHOH HAayKH M TEXHHKH B
obnacru aesrenbHocTH UHCTHTYTA,

- YCTAHOBJIEHHBII NOPANOK OPraHU3aLMH, [IAHHPOBAHUA U (PMHAHCHPOBAHHMSA, NMPOBEASHU H
BHE/IPEHMA HAYUYHBIX HCCIENOBAHMH U pa3padoTok;

- MOPSAAOK 3aKJIIOUYEHHS H MCIOJHEHHs AOrOBOPOB NPH COBMECTHOM BBIMIOJIHEHHU padoT ¢
APYTUMH YUPEXKACHHSMH, OpraHU3alHsaMH U NPEATNPUATHAMH,

- Hay4HOoe 000opyAoBaHHE NabOpaTOpHH, NPaBHIA €ro SKCITyaTaLuy;

- TOPSAOOK COCTAaBIEHHA 3ajdBOK Ha H300peTeHHWsA H OTKPbITHS, O(QOpMIEHHs HaydHO-
TeXHUYECKOH HOOKYMEHTaUMH M 3as9BOK Ha nNpuoOpeTeHHe NpHOOpPOB, MaTepHANoB, APYroro
Hay4HOro 000pyAOBaHUA,

- NopAfOK H (OpPMBI MATEPHANBHOIC TMOOLIPEHHS Hay4HbIX PpaGOTHHKOB, MPHHATHIX B
Huctutyre;

- OeHCTBYIOLLHE MOJOKEHHS 10 MOATOTOBKE H MOBBILIEHHIO KBaH(UKaLK KaapoB,

- PYKOBOASLINE MAaTEPHAJIBI IO OPTaHU3aLUH AEJIONPOU3BOACTBA,

- OCHOBBI TPY/IOBOTO 3aKOHOATEIbCTRA,

- Yeras UOI'T PAH, nokanbHble HOpMaTHBHBIE akThl IHCTHTYTA,

- IPABIJIA H HOPMBI OXPaHB! TPY/A, TEXHHKH 0€30MacHOCTH, NPOTHBOMOXAPHOH 3aLIHTHI.

TpeGoBanHusa K KBAMHMPHKANHH: HATHYHE YYEHOH CTeNeHH NOKTOPAa WIH KaHAUAATA HAyK,
HAy4HBIE TPY/Ibl, OMBIT HAYYHOH H OPraHHU3aLMOHHON pabOThHl HE MEHee 5 JeT.

3ABEIYIOIIHUA YYEBHO-HA YUHBIM IEHTPOM (OTAEJIOM)

HJOMKHOCTHBIE 00A3aHHOCTH:

- OPraHU3YeT MpPOBEAEHHE HAYYHO-HCCIENOBATENbCKHX U HAYyYHO-OPraHH3ALHOHHBIX padoT
MO TeMaM, NPeayCMOTPeHHBIM IaHOM padoTel MHCTHTYTA MO MHTErpanuu Hayku u 0Opa3soBaHUsA
Ha LWIKOJBbHOM YPOBHE;

- OpraHu3yeT BHEApEHHE pe3yabTaToB (yHAaMeHTanbHbIX HccnemosaHuii U3 T PAH B
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y4eOHbBIN MPOLECC CPEAHEH IKOIB,

- paspabarbiBaéT NPOEKTBl NEPCHEKTUBHBIX M TONOBBIX IUIAHOB paloThl LEHTpa H
NPeACTaBIAeT HX pykoBoAcTBY MHCTHTYT],

- OTIpeAENAET COUCIIONHUTENEH MIAHOBLIX HAYYHO-HCCNENOBATENbCKHX padoT;

- OCYLIECTBJIIET PYKOBOACTBO MO mnpobjeMaM, NPeayCMOTPEHHBIM B TEMAaTHUECKOM IJIaHE
ueHTpa, (GopMynHpyeT HX KOHEYHble LEJIH H MpeAnojaraeMble pe3ylbTaTbl W TMPHHHMAET
HEMOCPENCTBEHHOE yYacTHe B IpOBEACHHH padoT,

- NpeACTaBNsA€T Ha PAacCMOTPeHHe aAMHUHHCTPALUM OTYeThl O padoTax, BBIMOJHEHHBIX
LIEHTPOM,;

- BbIOHpaeT METOAB! U CPEACTBA BHEAPEHHA B YUeOHBIH MPOLIECC TEOPeTHYECKHX pa3paboTok
MO HHTErpalud oOpa3oBaHHS W ¢yHIAMEHTaNbHOH HAayKM Mo OHOJIOTHH, 5KOJOTHM Ha OCHOBE
COBpPEeMEHHBIX NOCTH)XEHUH, yueHHs O OHojorndeckoM 3¢(deKkTe BBICOTHO-NIOSCHOH CTPYKTYPHI
FOpHBIX  JaHAWA(TOB, peKOMeHJAUMH MO  pasyMHOMY, OKOJIOTHYeCKH  0e30MacHOMY
MPUPOAOTIONB30BAHHIO,

- OKa3bIBAET METOAHYECKYIO NMOMOLIb PUANYECKHM U (PM3HYECKHM JIHLAM, BbINOJIHAKIINM
Hay4HYK win yueOHyI0 paboTy B pamkax 3amad LEHTpa, NPU 3HAUUTENBHOM oObeme pabor — Ha
JNOTOBOPHOH OCHOBE,

- KoHTpospyeT c¢Oop u xpaHeHue pakTuyeckoro marepuana (repdapuy, KOJUIEKLIHH H T.J.} H
nepsu4HONH HHpOpPMAaMU ANA co3naHuA OaHka NaHHBIX 1o OmopasHooOpasuo 3medpycckoro,
TEPCKOrO BAPHAHTOB MOACHOCTH,

- obecneunBaeT coOMoONEHNE HOPMATHBHBIX TPeOOBaHHUI, KOMIUIEKTHOCTh U Kau€CTBEHHOE
oopMiIeHHE AOKYMEHTALHM IO IIAHHPOBAHHIO H OTYETHOCTH, COOJIOAEHHE YCTaHOBJIEHHOTO
NOpsiZika €€ COrNacoBaHHS,

- paspalaTblBaeT M MpPEACTABIAET AOMHHHCTPALMH MNpPeNJOKEeHHA IO MpaKTHYECKOH
peanu3ally pe3ysbTaTOB HCCACAOBAHUH U pa3paboTOK, MPOBOAHMBIX C €r0 yUacTHEM, B TOM YHCIe
AJI1 OPTaHOB UCTIONHUTENBHON 1 3aKOHONATENIBLHON BETBEH BNACTH,

- OpraHH3yeT M KOHTPOJHpYeT paboTy Mo oOecred4eHHI0 COXPaHHOCTH HH(OpMALH,
MONYYEHHOH B Ppe3yNbTaTe BLIMOJHEHHWA T[UJIAHOB M HHBIX 3aJlaHUH, BBIMOJHEHHBX C
HCIoJb30BaHHeM pecypcos MHcTHTYTa,

- cocraBnfer O0OCHOBaHHbIE  CBOEBPEMEHHblE  MpPEANIOKEHMA  OUPEKTOopYy  AJd
KOMaHAHPOBAHUA COTPYAHHKOB Ha KOH(PEpPEeHLHMH H T.OL, NPH COTNIACOBAHMH NPEIJIOKEHUH
KOOPAHHUPYET MOATOTOBKY 3afABOK, CMET M HECET OTBETCTBEHHOCTb MO WX peANH3alMy, Mo
OKOHYAHHH — OTYETOB 110 KOMaHAHPOBKE;

- NMPUHHMMAET y4HaCTHE B OPraHH3aLHH U MPOBEIEHHH CEeMHHApOB, KOH(EepeHLHH M ApPyrux
HAy4HO-NMPAKTHYECKHX MEPONPHATHSAX, NPOBOAUMBIX B IHCTUTYTE HNH nOA €ro 3ruaoi;

- yqacTByeT B paboTe 1o MonmyysapH3alMy Hay4HbIX NOCTIKeHHI MHCTHTYTA,;

- OPraHH3yeT aTTeCTALHIO COTPYAHUKOB LICHTPA,

- cobmonaer B MpoLecce BLINONHEHUs ClykeOHBIX 00jA3aHHOCTEH rocyapCTBeHHYH TaliHy,
PeKUM KOMMEPYECKO# U cy:keOHOH TaiiH,

- COCTABJAET 3a8BKH 3aMECTHTENIO AMPEKTOpa Mo ofWKM BompocaM, pellas TeKyliHe
BOTPOCHI, CBA3aHHbIE C ODeCMEUYeHHeM TeXHHUYECKOTo 00CHy:KHMBAaHHS M COOTBETCTBHEM pabOouHX
MECT CaHHTapHO-TUTMEHHYECKHM HOpMaM,

- co0mopaer TPYAOBYIO MAHCLMIUIHHY, NpaBHIa BHYTPEHHEro TPYAOBOTO pacmopsiika,
YCJIOBHA TPYAOBOIO JOTOBOPA, NPaBHJa TEXHHKH O0€30MacHOCTH H NOKapHOH 0e30MacHOCTH;

- obecneunpaer 6e30MaCHOCTb NpOBEAEHHs PabOoT, CIEAUT 3a COONIOIGHHEM NPABHII H HOPM
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OXpaHBbI TPyia COTPYAHUKAMH MOAPA3AEIICHHS.

Jlo12keH 3HATh:

- LIeJIM U 33/1a41 LIEHTPA,

- 3aKOHOMATE/IbHbIE W HOPMATHUBHBIE TIPABOBBIE AaKThI, PErJIAMEHTHPYIOLIHE BOIMPOCHI
9KOJIOrMHU, OHONOrUH U 3KOJIOrHYECKOro oOpazoBaHus;

- JIOCTMKEHMsl OTEYeCTBEHHON M 3apyOeKHOH Hayku W TEXHUKU B OONACTH JEATEeNBHOCTH
HHcTHuTyTA;

- YCTaHOBJIEHHbIH MOPSAAOK OpraHU3aluy, IUIAHUPOBAHUS M (PUHAHCUPOBAHUS, MPOBEACHUS U
BHE/IPEHUS] HAYYHbIX HCCIIeN0BaHUN 1 pa3padoTOK;

- MOPS/IOK 3aKJIFOYEHUS] U MCIIOJHEHHs AOrOBOPOB IPU COBMECTHOM BBINOJHEHUH PadoT ¢
APYTHMH YUPEKAESHUSAMH, OPraHU3aLMSIMH U TPEATNPUATUIMHU;

- o0opyznioBaHMe LIEHTpA, PaBUJIa €ro SKCIUTyaTaluy,

- TIOPAMOK COCTABJIEHHMs 3asBOK HAa M300pETeHHs] M OTKPLITUsS, OPOPMIEHHS HAy4qHO-
TeXHUYECKOH [JOKYMEHTAMM W 3asBOK Ha npuoOpereHne npuOOpPOB, MATEPHANIOB, APYroro
HAy4YHOTO 000pYyI0BaHUS;

- IOpANOK U GOPMBI MATEPUATTBHOTO MOOIIPEHHs paOOTHUKOB, MPUHATHIX B MHCTHTYTE;

- NEeCTBYIOIINE MOIOKEHHUS 110 MOATOTOBKE U MOBBIIEHHIO KBATH(UKALINK KaIPOB,

- OCHOBBI TPYA0OBOTO 3aKOHOJATENbCTBA,

- Yeras UDI'T PAH, nokanbHbie HOpMaTHBHBIE akThl MHCTUTYTA;

- PaBHJIA ¥ HOPMBI OXPaHBI TPYJa, TEXHUKH 0€30MacHOCTH, MPOTHBONOKAPHOIT 3aIIUTHL.

Tpebopanus K KBaJAu(PHKANMM: HaIUuHe BbICLIEro OOpa30BaHMA, OMBIT HAY4YHOH H
OpraHM3alMOHHO paboTel HE MeHee 5 JeT.

3ABEAYIOIINI MHO®OPMAIIMOHHBIM OT/EJIOM

J1012KHOCTHBIE 00SI3AHHOCTH:

- NIOJI/IEP’KUBAET BHELIIHUE OTHOLIEHUs co cTpykrypamu PAH, Munucrepcrsa oOpa3oBaHusi U
Hayku P® u KbP, MuHucrepcTsa U Apyrux BEAOMCTB 10 MPUPOAOOXPAHHOM AEATENIbHOCTH U
MPUPOHA30PY, HAYUYHBIMU, 00pa30BaTEIbHBIMU U IPUPOAOOXPAHHBIMU CTPYKTYPaMu OJIMIKHETO 1
JalIbHET0 3apyOesKbs;

- B3aUMOJIEHCTBYET C U3JJaTebCTBAMU,;

- opraHusyer paboTy mno cOopy, CHCTEMaTH3allMM M BBEIEHUIO CBEIEHWH O pe3yJbraTax
HUOKP B ¢opme o00s3aTenpHBIX  JK3€MIUIIPOB  HEOMyOJMKOBAaHHBIX  JOKYMEHTOB
(perucTpaumoHHble KapThl, nHGOpMaLHOHHbIEe KapThl, oTueThl 0 HUP) B Enunyio cucremy yuera
pe3yJNbTaTOB HAy4YHO-HCCIENOBATEIbCKUX, OMBITHO-KOHCTPYKTOPCKHUX paboT  rpaskaaHCKOro
HA3HAYEHHs, BBIMONHAEMbIX 3a cuer cpencts (enepanbHoro Owmkera. ObecneunBaer wux
NPEeICTABICHUE B YCTAHOBICHHOM MOPSIKE,

- Kypupyer pabory mo obHoBneHmio wuHpopmauumu Ha caiite HayuHoil >nekTpoHHOM
oubmiorexu Elibrary B wuudpopmaumonHo-aHanutuyeckoit cucreme Science index, sBisercs
OTBETCTBEHHBIM MnpexcTaBuTenemM MHCTUTYTA, 3aK/I049aeT J0roBOp HA MPHOOPETEHUHN JIHLICH3NH;

- KypupyeT padory no oOHoBieHuto caita MHcTUTyTa (Www.iemt.ru);

- KOMIUIEKTYET MaTepHalibl MPOBOAMMbBIX KOH(EPEHLHH 1 IPYrUX HAyYHbIX MEPONPUSTHIA,

- y4acTBYeT B MOJArOTOBKE K M3JaHWUI0 Hay4dHbIX nyOnukaumii (MarepuasioB KoHbepeHLumii),
MHPOPMALIMOHHBIX MaTepuaaoB (MHPOPMALIMOHHBIX MMUCEM, MPOrpamMm KoHpepeH K, OyKJIeTOB);
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- OPraHH3yeT U KOHTpONHpyeT paboTy COTPYAHHKOB HHPOPMALIMOHHOTO OTIEIA;

- opranmsyet u obecrneunsaer paboTy KaHLEIAPHH,

- obecneunBaer 00paboTKy BXOAsLIEH H HUCXOAAILEH KOPPECHOHASHLMM, €€ NOCTaBKy IO
MECTY HA3HAuEeHUS,

- obecnieunBaer 00pabOTKy NMEpBUYHON AOKYMEHTALMH OT[ENAa H €€ Iepenavu B apXHB
HHcTtuTyTa,

- OCYLLIECTBJAET NMOUCK UH(OopMaLH 1 HeoOXoaMoH NOKyMeHTaluH B ceTi HHTepHer,

- ocyuwectBaser ¢opMupoBaHue OOILeH 3adBKH MoApasieNeHHil mno MpHoOpeTeHUIo
PacXOAHbIX MAaTEPHAJIOB H KAHLENAPCKHX TOBApOB,

- YYacTByeT B MPHOOpETeHUH MaTePHANBHBIX LEHHOCTEH 1 caaqyu uX Ha cknag MHCTuTyTa.

JOKeH 3HATD:

- HOPMATHBHO MPAaBOBLIE aKTEl, MOJOKEHHS, HHCTPYKLHHU, APYTHE PYKOBOAALINE MaTePHabI
U IOKYMEHTBI, KacawlHecsa HHPOPMaLHOHHOIO 0T,

- YcTaB u Apyrue JIoKajlbHble HOpMaTHBHBbIE akThl HHCTHTYTA,

- cTpykTypy HMHCTHTYTA M €ro noapasaeaeHHi;

- IPABIUIA H HOPMBI OXPaHB! TPY/A, TEXHHKH 0€30MacHOCTH, IPOTHBONOKAPHOI 3aIUTI;

- IPaBWIA 3KCIUTYAaTalMH KOMIBKOTEPHOH TEXHUKH,

- OPITEXHHUKY U APYTHE CPEACTBA MEXAHH3ALMH YIIPABIECHYECKOro TPYAa,

- HOBble HH(POPMALIMOHHBIE TEXHOJIOTHH,

- TOCYIIaPCTBEHHYIO CHCTEMY HayuHO-TEXHHYECKOH nHdopmanmu,

- OCHOBBI TPYAOBOTO 3aKOHOAATENbCTBA,

- Verap UBI'T PAH, nokanbHble HOpMaTHBHbIE aKThl IHCTHTYTA,

- MpaBHJIAa H HOPMBI OXpaHbl TPyHa, TEXHHKHU 0e30MacHOCTH, MPOTHBOMOXAPHOH 3aLLHTHI

TpeboBaHHA K KBAMH(PHKALUHH: HalW4Ke BbicLiero mpodeccuoHanbHOre oOpa3oBaHHA H
cTaK paboThl MO HAyYHO-TeXHU4EeCKO HHPOpMaLHK He MeHee 3JieT.

BYXTAJIITEP

JORHOCTHBIC 00SI3AHHOCTH

- cocTaBnseT (opopmiseT) MepBHYHbIE Y4ETHbIE JOKYMEHTBI,

- OCYLUECTBJSET MpHEM MEPBHYHBIX YHETHBIX AOKYMEHTOB O (akTax XO3sAiCTBEHHOH KH3HH
5KOHOMHUYECKOTO CyObeKTa,

- BBIABJSAET Clydad HapylleHWs OTBETCTBEHHBIMH JNHLUAMU Tpaduka mokyMeHToo0opoTa H
MOpAOKa MPeACTABNIEHUA B OYXraaTepckylo cly:k0y MepBHYHBIX OOKYMEHTOB H MH()OPMHpPOBaHHE
00 3ToM pykoBoaHTENs OyXTraaTepCKo CyKOb,

- NPOBEPAET NEPBHYHBIC YUETHBIE JOKYMEHTBI B OTHOIIEHUH (HOPMBI, TIOJHOTB O(GOpMIeHH S,
PEKBH3HTOB,

- CHCTEMATH3HUPYET MEPBHYHBbIE YYETHBIE AOKYMEHTBI TEKYILEro OTYETHONO MNepuoaa B
COOTBETCTBHH C YUETHOI MOJUTHKOMH;

- COCTaBJIsIET HA OCHOBE MEPBHYHBIX YYETHBIX JTOKYMEHTOB CBO/IHBIE YHETHBIE JOKYMEHTHI,

- IOATOTABJIMBAET NIEPBUYHBIE YUETHBIE JOKYMEHTHI JUIsl NIEPEaadH B apXUB,

- U3rOTABJINBAET KOMUH NEPBUYHBIX YYETHBIX JOKYMEHTOB, B TOM UHC/E B CJIY4ae UX U3BATHA
YTOJIHOMOYE€HHBIMH OpPraHaMH B COOTBETCTBUH C 3aKOHOAATENBCTBOM P®,

- obecneunBaeT IAHHBIMH AJIS TPOBEAEHHS MHBEHTApH3aLUHM AaKTHBOB U 00A3aTENBCTB
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HKOHOMHUUECKOrO CyOBheKTa B COOTBETCTBHHU ¢ YYETHOH MOJUTHKOIH HYKOHOMUYECKOro CyObeKTa;

- OCYLUECTBJISET AEHEKHOE H3MepeHHe 00BEKTOB OYXralTepCKOro y4era i COOTBETCTBYOLIHE
OyXrajJTepckue 3anucH;

- PErucCTPpHUPYET AAHHBIC, COAEPKALHMECH B NEPBHUYHBIX YYETHBIX AOKYMEHTAX, B PErHCTPax
OyXraaTepcKoro y4era,

- OTpakaeT B OyXraiaTtepckoM yyeTe pe3yJbTaTbl MEepeoLeHKH OOBEKTOB OyXTralTepcKoro
yyera, mnepecyera B pyONH BbIpa)KeHHOH B HHOCTPAHHOH BaNlOTE CTOMMOCTH AaKTHMBOB H
00513aTeNbCTB,

- COTMIOCTABJIACT PE3yJIbTaThl HHBEHTApH3aLKK ¢ JAHHBIMH PErlcTPOB OyXralTepcKoro yueTa u
COCTaBJIEHHE CAUYUTEIbHBIX BEIOMOCTEIA;

- OCYLUECTBIAET MOACUET B perucrpax OyXrajJrepckoro yueTa HTOrOB H OCTATKOB MO CUeTaM
CHHTETHYECKOTO H AaHATMTHYECKOTO Y4€ETa, 3aKpbiTHe 000POTOB MO cyeTaM OyXralTepcKoro y4erTa;

- KOHTPOJMPYET TOKASCTBA JaHHBIX aHATUTHYECKOrO yuera o0opoTaM U OCTaTKaM IO CueTam
CHHTETHHYECKOTO YUeTa,

- MOArOTABIMBAET HH(POPMALUEO [l COCTABJIEHUS OOOPOTHO-CAIBIOBOI BEIOMOCTH, TTIABHOMH
KHHTI'H,

- OCYLIECTBJIIET MNOATOTOBKY TMOACHEHHH, mnoadop HeoOXOAUMBIX JOKYMEHTOB [UIs
NPOBEEHHA BHYTPEHHErO KOHTPOJS, BHYTPEHHEr0 H BHELIHErO AayAuTa, JOKYMEHTAJIbHBIX
peBH3Hﬁ, HAJIOI'OBBIX U HHBIX HpOBCpOK;

- MpPeACTaBIAeT PerucTpbl OyXralNTepekoro yuera Uil HX H3BATHA YIOJTHOMOUYEHHBIMU
OpraHaMH B COOTBETCTBHH € 3aKOHOJATENLCTBOM PD;

- OCYLUECTBJIAET CUCTEMAaTH3aLWI0 H KOMIUIEKTOBaHHE PErUCTPOB OyXraiaTtepckoro yuera 3a
OTYETHBII MepHox,

- mepenaeT perucTpel OyXraarepekoro yuera B apXuB;

- HW3rOTaBJIMBAaET H TMPENOCTaBJAEeT MO TpPeOOBaHHIO YMOJNHOMOYEHHBIX OpPraHOB KOMHH
PEernucTpoB OyXranTepckoro yuera,

- oTpaxkaeT B OyXrajlTepCKOM Y4eTe BbIABJICHHBIE pacXOKOeHUA Mekay (HaKTHUHEeCKHM
HalH4KeM 00BbeKTOB M JAHHBIMH PETHCTPOB OyXTalTepCKOro yUeTa,

JOoIKeH 3HATD:

- OCHOBBI 3akoHomaresnbcTBa PO o Oyxraarepckom ydere (B TOM HHC/IE HOPMAaTHBHBI®
MPaBOBLIE aKThI O NOKYMEHTax M JOKyMeHT0o0OpoTe), 0 Hajgorax H cOopax, O COLMAJIBHOM U
MEJULIMHCKOM CTPAaXOBAHHH, TEHCHOHHOM O0ECreueHHH, O XPAHEHHWH M H3BATHH PErucTPoOB
OyxragTepckoro yuera, 00 apXxHBHOM JieNle, & TaKXKE IPaXKTAHCKOro, TPYAOBOrO, TaMOXKEHHOTO
3akOHOAaTeNbCTBA. Ob1epoccuiickuii KnacCuPpUKaTOp ynpaBleHUECKOH AOKYMEHTAlH (B 4acTH,
KaCaroIeics BhIMOIHEHUS TPYIOBbIX NEiCTBUIl),

- MpaKTHKa NpPHMEHEeHHs 3akoHomaTesncTBa PP no BonpocaM O¢OpMIIEHHS NEPBHYHBIX
YYETHBIX JOKYMEHTOB, I€HE:KHOTO H3MepeHHs 00beKTOB OyXranTepekoro yuera,

- BHYTPEHHHE OpPraHH3alLHOHHO-PACNOPAOUTENbHBIE JOKYMEHTbl 3KOHOMHYECKOTO CYOBeKTa,
periJaMeHTHUPYIOIHE: MOPSAOK COCTABICHH:A, XPaHEHHS U MepeAavy B apXHB MEPBHYHBIX YHETHBIX
AOKYMEHTOB, MpaBKUla CTOMMOCTHOIO H3MEpEeHHS OOBeKTOB OyXraiarepckoro ydyera, a Takxke IO
BOMPOCAM OIUIATEl TPYda, OCOOEHHOCTH IPYNMHPOBKY MHGOPMALIUH, codepKalleHcs B MEpBUUHBIX
AOKYMEHTaX, TMpaBUla XpaHEHHS HOKYMEHTOB H 3alMThl HMHPOPMALHM B 3KOHOMHYECKOM
cyOpexTe,

- MOPSAAOK COCTABNIEHNS CBOMHBIX YUETHBIX AOKYMEHTOB B LIEJSIX OCYIIECTBIEHHS KOHTPOJA H

22



ynopsanoueHnsa 00padoTku JaHHBIX O (pakTax XO3AHCTBEHHON KU3HH,

- METOIBbI KaJIbKYJIHpOBaHUA cebecTonMocTy npoaykuuu (pador, ycayr);

- METOBI YHETA 3aTPaT NpoAYyKLMH (padoT, ycnyr),

- OCHOBBl 3KOHOMHKH, TEXHOJOTHH, OpPraHH3alid TNPOU3BOACTBA M YIPABIEHUA B
IKOHOMHUYECKOM CYOBEKTe;

- OCHOBbI MH(OPMATHKH U BBIYHCIIHTENBHON TeXHUKH,

- Ycra W Apyrue l1oKajnbHble HOpMaTHBHBIE akThl HHCTHTYTA,

- IPaBHJIa H HOPMBI OXPaHBl TPyJa, TEXHHUKH 0€30MaCHOCTH, MPOTHBOMOKAPHOI 3a1UUTHI.

TpeboBanua k KBaTHpHKAUHH: cpenHee MpodeccHoHanbHOe 00pa3oBaHKie — MPOrpaMMBbl
TMOATOTOBKH CIIELIHAJIUCTOB CpeqHero 3peHa. JomonHHTensHoe npodeccioHalbHoe 00pa3oBaHHe
Mo crneuHanbHbIM nporpaMMaM. IIpH cneumanbHOH MOATOTOBKE MO y4€Ty M KOHTPOJIO HE MeHee
TpeX JeT.

HH/KEHEP 110 OXPAHE TPYJA

HONKHOCTHBIE 00A3AHHOCTH:

-  OCYLIECTBJSIET KOHTPOJb 3a CcOOmoaeHHEM B UHCTUTYTE JEHCTBYIOIIETO
3aKOHOAATENBCTBA, MHCTPYKLMI, MPaBHJI H HOPM 110 OXpaHe TPYAa, TeXHHKe Oe30macHOCTH,
MPOU3BOACTBEHHONH CaHHTApHM, 32 NPEeNOCTaBjieHHeM pabOTHHKAM YCTaHOBJIEHHBIX JIBIOT U
KOMNEHCALUH MO YCIOBUAM TPYAa,

- y4acTByeT B pa3paboTKe NMPOEKTOB MEPCHEKTUBHBIX H TFOJOBBIX IUIAHOB MO YJIYYIIEHHIO
YCJIOBUH W OXpaHe TPYHa, YKPETUICHHIO 300pOBbs PaOOTHUKOB,

- YYacTBYeT BO BHEOPEHWH MEPOMpPUATHH MO CO3JaHHIO Oe30MacHbIX M 340POBBIX YCIOBHI
TpyZJa, palMOHANbHBIX PEXMMOB Tpyda M OTAbIXa, AMHAMHKH pPadoTOCMOCOOHOCTH, a Takxke
pa3paoTke peKkOMeHJaLHii Mo OpraHu3alMd Tpyda B LemX COXpaHeHHA 3J0pOBbi H
pabotocniocobHOCTH ~ pabOTHHKOB MHCTHTYTA, MOBBILIEHHS  COOEPIKATENIbHOCTH M
MPUBNEKaTENbHOCTH TPYAA;

- y4acTByeT B TIpOBEpKE TEXHWUYECKOTO COCTOSHHUA OOOPYHOBAaHMA, ONpeneNieHHe ero
COOTBETCTBUS TpeOoBaHHAM Oe3omacHOoro BeAeHus padoT, HeoOXOOUMBIX B ClOydasx B
YCTAHOBJIEHHOM MOPAIKE MPHHAMAET MEPBI MO NMpeKpalleHHIo 3KCITyaTalii 5Toro 00opyaoBaHus,

- OCYIIECTBJIAET KOHTPOJdb 3a 3(PPEeKTHBHOCTHIO padOTHI BEHTHJIALMOHHBIX CHCTEM,
COCTOSIHHEM NPEAOXPAHUTEIIBHBIX NPHCIOCOOICHHI H 3alIUTHBIX YCTPOHCTB;

- KOHTPOJIMPYET CBOEBPEMEHHOCTh HCIBITAHUI, MPOBEPOK H MPABWIBHYK HKCIUIYATALHIO
o0opymoBaHHs,  BBIMONHEHHE  MPEANHCAHHII  OPraHOB  TOCYNApCTBEHHOrO  HaA30pa,
MEXBEAOMCTBEHHOIO M BEJIOMCTBEHHOTO KOHTPOJS 3a COOMOJEHHEM NEHCTBYIOMMX MPaBHI IO
OXpaHe TpyAa U cTaHnapTam 0e30MacHOCTH TPy/Ja B NPOLECCe NPOU3BOACTBA,

- OKa3bIBAET MOAPA3AEIECHUAM HHCTHTYTA METOANYECKYK) MOMOILB B pa3paboTke HHCTPYKIMII
IO OXPaHe TPyJa U TeXHHKe 0€30MacHOCTY,

- Y4acTByeT B COCTAaBJIEHHH Nporpamm oOyd4eHHsA pabOTHHKOB HHCTHUTYTa O€30MacHBIM
MeToznaM paboThl;

- OpraHH3yeT MpoMNaraHgy W H3ydeHHe pabOTHMKAMH NpaBUJ TeXHHKH Oe30MacHOCTH H
MPOU3BOICTBEHHON CaHUTAPUH,

- Y4acTByeT B COCTAaBJIEHHH pa3feNa KOJUIGKTHBHOTO IOTOBOPA, KacaloLIEerocs BOMpPOCOB
YIy4LIEHHS YCIOBHI TPyAa, YKpeIUIeHHE 300pOBbA PaOOTHHKOB;

- y4aCTByeT B  DacClIeIOBaHHH  CJIY4a€B  NPOHM3BOACTBEHHOIO  TPaBMAaTH3MA,
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npoeccHoHaNPHBIX  3a00JIeBaHUIT, H3y4aeT BBI3BIBAIOIIME HMX IPUYHHBL, AHANH3HPYET
3((peKTHBHOCTD NPOBOAMMBIX MEPONPHATHIA MO UX NPEAYNPEXKISHHUIO.

JlomkeH 3HATD:

- ,III/IpeKTI/IBHbIe H paCHOpHHl/ITeJleble ﬂOKYMeHTbl, METOAHYCCKHE U HOpMaTHBHbIe
MaTepuanbl MO BOMPOCAaM BBHIMOJHAEMON paboThl, MEPCHEKTHBb TEXHUYECKOTO pPa3BUTHUA H
0CcO0EHHOCTH AeATENBHOCTH HHCTUTYTA (MIoApasaeNneHnii HHCTUTYTA),

- nmpaBuna paboThl, TEXHWUECKHE XapaKTePUCTHKHM, KOHCTPYKTHBHbIE OCOOEHHOCTH
paspabaTbiBaeMbIX H HCTIONb3YEMBIX TEXHHUECKHX CPEICTB, MAaTEpHAJIOB U HX CBOHCTBA;

- COBpPEMEHHbIE CPEICTBA BHIYMCIUTENbHON TeXHUKH, KOMMYHHKALHI H CBS3H,

- METOIBI HCCTIENOBAHNSA, MPABHJIA H YCJIOBHS BBIMONIHEHHS padoT;

- OCHOBHbIE TpeGOBaHuUsA, NpeNbABIgeMble K TEXHHUECKOH JOKYMEHTAaLHH, MaTepHaniam,

- OCHOBBI TPYIOBOTO 3aKOHOAATENbCTRA,

- YcTaB u Apyrue JIoKajlbHble HOpMaTHBHBbIE akThl HHCTHTYTA,

- MMPaBHJIa H HOPMBI OXPaHbl TPYJA, TEXHHKH O€30MaCHOCTH, NPOTHBONOKAPHOH 3a1LHTHI.

TpeGoBanusa K KBAMHPHKANNM: HATHYHE BLICIIEro NMPOhECCHOHANBHOrO 00pa3oBaHuys.

CHEIHAJIHCT IO KAJIPAM

JORHOCTHBIC 00SI3AHHOCTH

- oOpabaTbiBaeT U aHANU3HPYET MOCTYNAIOLLYIO JOKYMEHTALHIO 110 MEPCOHAny,

- paspalaTbiBaeT M OQOpMIAET NOKYMEHTALHIO MO MepcoHany (MepBHYHOH, YUYeTHOI,
TUIAHOBOI, MO COLMaNbHOMY O0eCnedeHHIO, OpraHH3alHOHHOM, pacnopsAUTEIbHOI ),

- OCYIUECTB/SIET PEeruCTPALMIO, Y4e€T M TeKyllee XpaHeHHe OpraHH3aLllOHHOH H
PacmoOPsAAUTENbHON NOKYMEHTALHH MO TEPCOHAIY,

- MOArOTABJIMBAET MPOEKTHI AOKYMEHTOB I10 MPOLEAYPaM YIPABJISHHS MEPCOHANIOM, YYETY H
ABHKEHHIO MePCOHAA,

- OPraHH3YeT CHCTEMY ABHKEHHS JIOKYMEHTOB IO IEPCOHAIY,;

- OCyLIeCTBIsIET COOP U NMPOBEPKY JOKYMEHTOB PaOOTHHKOB,

- MOATOTABIHBAeT U O(POPMIsET MO 3anpocy PabOTHHKOB M JOJUKHOCTHBIX JIHL[ KOIHH,
BBIMMCKH W3 KAaAPOBBIX AOKYMEHTOB, CHPABKH, HHOMOPMALMIY O CTaXe, JbrOTax, rapaHTHsX,
KOMIICHCALIHAX H MHBIX CBeAeHUH O paboTHHKAX,

- BbIIaeT pabOTHHKY KaZpOBble AOKYMEHTHI O €TI0 TPYAOBOI AeATENbHOCTH;

- IOBOAMT OO CBeleHHA MepPCOoHaNa OpraHH3alHOHHbIE, PACMOPAOMTENbHbIE H KaApOBblE
AOKYMEHTHI OpraHH3aLIuH,

- BeJeT yueT paboyero BpeMeHH pabOTHHKOB;

- OCYILECTBJISET BeAeHHe BOMHCKOTO yueTra W OpoHHpoBaHHe paOOTHHKOB B OPraHH3alliH,

- OCYLIECTBNAET PErMCTPaliIo, Y4eT, OMepaTHBHOE XpaHeHHe NOKYMEHTOB IO MEpCOHaly,
MOATOTOBKY K CIaue UX B apXUB,

- OpraHH3yeT AOKYMEHTOOOOPOT 10 yHETY U ABIXEHHIO KaJIPOB,

- OPraHM3yeT JOKYMEHTOOOOPOT N0 MPEACTABIEHHK) JOKYMEHTOB MO MNEPCOHalny B
rOCYapCTBEHHBIE OPTraHbI.

JonxkeH 3HATD:
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- nOPANOK OPOPMIIEHHS, BEAECHHUA H XPAHEHU JOKYMEHTOB 10 NePCOHAY,

- MOPSIIOK YU€Ta ABHAKEHHUSA KaJPOB H COCTABJIEHHS OTHETHOCTH,

- OCHOBBI IOKYMEHTOO00POTA H AOKYMEHTALHOHHOTO 00eCeueHus,

- TeXHOJIOTHH, METOMBI U METOAHKH MMPOBEAEHHA aHAIN3a U CUCTEMATH3ALMH IOKYMEHTOB H
uHpopMarm;

- MOPSIOK pacyeTa CTaka, JbroT KOMMNeHcalui, opopMneHna neHcuii paboTHHKaM,

- CTPYKTYpa OpraHH3allHH,

- TPYAOBOE 3aKOHOAATENbCTBO U HHBIE aKThl, COAEPIKaILHEe HOPMBI TPYIOBOTO NPaBa,

- OCHOBBI apXHBHOIO 3aKOHOINATENbCTBA M HOPMATHBHBIE MpaBOBble akThl PP, B yactu
BeIeHUsA JOKYMEHTALHH 10 MEPCOHANY,

- 3akoHopaTenecTBo Poccuiickoit denepaliii © NepCcOHaNbHBIX JAHHBIX,

- JIOKanbHble HOPMATHBHbIE aKTbl OPraHM3aLUH, pPeryaupylolue nopsaaok odopMieHus
pacnopsauTENbHbIX H OPraHH3aLHOHHBIX JOKYMEHTOB I10 NIePCOHANy,

- HOPMBI 3THKH H A€JOBOro o01eHus;

- ©a30BbIe OCHOBBI HH(POPMATHKH, CTPYKTYPHOE MOCTPOCHHE HHPOPMALMOHHBIX CHCTEM H
0cobeHHOCTH paboTeI C HUMY,

- YcTaB M Apyrue JOKalbHbIe HOPMATHBHBIE akThl HHCTHTYTA,

- IPABIUIa H HOPMBI OXPaHB! TPY/A, TEXHHUKH 0€30MaCHOCTH, MPOTHBONOKAPHOI 3aIIHUTHI.

TpeGoBanun k kBanuuraunu; cpeaHee npodeccHoHanbHOe 00pa3oBaHHE — MPOrpaMma
MOATOTOBKH CIEIMAINCTA CPEIHETO 3BEHA.

JonoaHutenbHoe npodeccuoHabHOE 00pa3oBaHHE — NPOrpaMMbl  NPOdecCHOHANBHOIN
MepenoaroTOBKH, MPOrpaMMbl MOBBILIEHHS KBATU(pHKaLIHH.

APXHBAPRYC

JoMKHOCTHDBIE 003AHHOCTH:

- oCylecTBaAsAeT paboTy MO OpraHu3aluH U BEACHHK) apXUBHOIO [1€Jla B HHCTUTYTE,

- obecrneunBaeT B COOTBETCTBUH C YCTAHOBJICHHBIM MOPAAKOM IpHEM, PEruCTpaLHIo,
CHCTEMATH3AUMIO MOCTYIHBIIHE HA XPAHEHHE OT CTPYKTYPHBIX NOAPA3AECIEHHH NOKYMEHTHI,
3aKOHYEHHBbIE JENONPOH3BOACTBOM,

- y4acTByeT B pa3padoTke HOMEHKJIATYp Ae], MpOBepsIeT MPaBUIbHOCTh (POPMHPOBAHUS U
o(pOpMIIEHHS TPH HX NEepesaue B apXHB;

- B COOTBETCTBMM C HEHCTBYIOWIMMH MNpaBUIaMH WHQpyeT eOHHULBl XpaHEHHd,
CHCTEMATH3HPYET H PAa3sMEILAeT A€/, BEAET HX YUET,

- TOATOTaBJMBAeT CBOAHBIE ONHCH €AMHULl MOCTOSHHOTO H BPEMEHHOIO CpPOKOB
XpaHEHHUsA, a TAKXkKe aKThl JUIA NepenayvH NOKYMEHTOB Ha TOCYAApCTBEHHOE XPaHEHHE, Ha
CHHCAHHC H YHHUYTOXKCHHC MATCPHAJIOB, CPOKH KOTOPbBIX HCTOKJIH,

- y4acTBYET B padoTe MO SKCNepTH3e HayyHOH H MPaKTHYeCKOH LEHHOCTH apXHBHBIX
AOKYMEHTOB,

- CNeOWT 3a COCTOAHHEM JOKYMEHTOB, CBOEBPEMEHHOCTbIO HX BOCCTAHOBJICHHA,
cobnoAeHHEeM B MOMEILEHHSIX apXHUBA YCIIOBHUIL, HEOOXOAUMBIX 1Uis 00eCneUeHHs X COXPaHHOCTH,

- KOHTPOJIUpPYyeT coOMoaeHNe NPaBuJl MPOTHBOMOKAPHOI 3aLIMTHl B MOMELIEHUIX apXuBa;

- BBIJAET B COOTBETCTBHMH C MOCTYMNAKOIUUMHK 3alPpOCaMM apXHBHBIE KOTIHH M AOKYMEHTBI,
COCTABJIACT HGO6XO,[1HM]>IC CIIPAaBKH Ha OCHOBEC CBC,I[CHHﬁ, HMEIOIIUXCA B AOKYMEHTAaX apXHBa,
TMOArOTABIHBAST AHHBIE /IS COCTABIIEHUA OTYETHOCTH O paboTe apxHBa,

- UHCTPYKTHPYeT paOOTHHKOB CTPYKTYPHBIX NOApasieNeHuH o nopsake GopMupoBaHus,
NOArOTOBKH H CAAYH OO B APXUB,
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- KOHTPOJHPYET CBOEBPEMEHHOCTh TNOCTYILIEHHS B apPXHB JOKYMEHTOB, 3aKOHYEHHBIX
AENONpPOU3BOACTBOM,

- ofecneunBaer mposefeHHe paboOThl MO 3KCNEPTH3e LEHHOCTH aPXHBHBIX AOKYMEHTOB,
$OopMHPOBaHHIO JOKYMEHTOB B J€Jla MOCTOSHHOTO M BPEMEHHOIO XpaHeHHus,

- COCTaBJIIeT YCTAHOBJICHHYIO OTYETHOCTD;

- TNPHHHMAeT Yy4YacTHe B pa3paboTke MONOKEHUH M HHCTPYKLUHMH MO BEACHHUIO
AeJAONpPOU3BOACTBA H OPTaHHM3aLHH aPXUBHOTO AENa.

JoKeH 3HATD:

- HOPMATHBHbIE MPABOBbIE AKTHI, MOJNOKEHUSA, HHCTPYKLIH, IPYTHE PYKOBOASLLME MaTepHabl
1 JOKYMEHTBI MO BEIEHHIO apXHBHOTO JeNa B OPraHH3aluH,

- MOPAOOK MpHUeMa H COAYH JOKYMEHTOB B apXUB, X XpaHEHHe H MOJIb30BaHHE HMH,

- EnuHyI0 rocyaapcTBEHHYIO CHCTEMY IeNONPOH3BONCTBA;

- MOPSIOK COCTABIEHHS OTMHCAHHI NOKYMEHTOB MOCTOSHHOTO W BPEMEHHOTO XpaHeHUs U
aKTOB 00 YHHUTOXXEHHH JOKYMEHTORB;

- nOPAROK OPOPMIIEHHS eI U UX MOATOTOBKU K XPAHEHHIO H HCTIONIB30BAHHK):

= NOPAAOK BEACHUA YUCTA H COCTABJICHHA OTHCTHOCTH,

- CTPYKTYPY OPraHu3aluH,

- OCHOBBI TPY/IOBOT'O 3aKOHOATENbCTBA,

- YcTas M Apyrue JIoKajlbHble HOpMaTHBHBbIE akThl HHCTHTYTA,

- IPABIUIa H HOPMBI OXPaHB! TPY/A, TEXHHUKH 0€30MaCHOCTH, MPOTHBONOKAPHOI 3aIIHUTHI.

TpedoBanun K kBanuukauuu: HavaabHOe mnpodeccuoHaNpHOe O0pa3zoBaHue 0Oe3
TpeboBaHua K Craxy paborel win cpennee (monHoe) obmee o0pa3oBaHME U CHeLMANbHAA
TMOATrOTOBKA 110 YCTaHOBJIEHHO! nmporpaMme 6e3 npenbsasieHus TpeboBaHUH K cTaxky paboThl.

IOPHCKOHCYJIBT

JORHOCTHBIC 00SI3AHHOCTH

- NMpPHHMMAeT Y4acTHE B COCTaBJEHHM, OOCY)KOEHHM MNpPaBOBBIX NOKYMEHTOB, JIOKaJbHBIX
AKTOB;

- cocTaBmsieT M OQOpMISeT NOKYMEHThI NPAaBOBOTO 3HAYEHMsA, OKAa3bIBA€T IOMOIIb
paboraukam UOI'T PAH B noaroroeke, COCTaBN€HHH U O(DOPMIEHHH JOKYMEHTOB INPaBOBOIO
3HA4YEHU,

- OCYILECTBJISIET MOATOTOBKY MAaTEPUAJIOB 1 O(POPMIICHUS OTBETOB HA XKaIOObI, MPETEH3HH U
COCTABJIAET COOTBETCTBYIOLHE BO3PAXKEHH, HKANOOB H T.A.;

- y4acTByeT B paboTe no 3aKJIHEHHIO XO3AHCTBEHHBIX JONOBOPOB, IPOBEACHUH HX MTPABOBOH
3KCMEPTH3bI, PpPa3paldoOTKe YCNOBHH KOJUIGKTHBHBIX JOTOBOPOB H  OTPAC/NEeBBIX TapH(PHBIX
COMIALICHHUH, a TAKXKE PACCMOTPEHHH BOTIPOCOB O AeOUTOPCKOH H KPEAHTOPCKOH 3a0JKEHHOCTH,

- OCYILECTBJSET H3y4dE€HHE, aHalu3 U O0OOILEHHE pe3ylbTaTOB PacCMOTPEHHs MNpPETEH3HH,
cyneOHbIX (B T.4. apOHTPaXXHOTO CyAa) AeN, MPaKTHKH 3aKI0YeHNA W HCMONHEHHS X03HCTBEHHBIX
AOTOBOPOB C UENbI pa3paldOoTKH MpeAnokeHHl 00 yCTpaHeHHM BbIABJIEHHBIX HENOCTATKOB H
yIy4lleHHs X03:AHCTBeHHO-PpHHaHcoBOH desaTenbHocTH HHCTUTYT],

- OCYILECTBJSET MOANOTOBKY M COCTaBJieHHe CyNeOHbIX HCKOB W MPeTeH3Mil AJNA 3allUThI
nHTepecoB MHCTUTYTA;

- yYacTBYeT B padoTe M0 MOralleHHIO KPEeAHTOPCKOH U 1eOMTOPCKOl 3ad0MKEHHOCTH,;
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- KOHCYJIBTHPYET PYKOBOACTBO U COTPYAHHKOB MHCTHTYTA O MPaBOBBIM BONIPOCAM;

- pa3zpabaTBIBaeT U OCYIECTBIIACT MEPONIPHATHS MO YKPEIUIEHHI) NOTOBOPHOH, PHHAHCOBOH U
TPYAOBOH AUCLUIUIHHBI,

- NPOBOAMT AHANU3 W3MeHEeHHH TpeOOBaHUIl 3aKOHOJATENBCTBA B YACTH YHPEAHTEIbHBIX
NOKYMEHTOB;

- OCYILECTBJSET MOATOTOBKY JOKYMEHTOB AN FOCYAapCTBEHHON perHcTpaulit.

JoKeH 3HATD:

- 3aKOHOHATENbHBbIE,  WUCMOJHWUTEIbHbIE,  HOPMATHBHBIE  aKTBl H  JOKYMEHTHI,
perjaMeHTUpylolue  (UHAHCOBO-3KOHOMHMYECKYIO, TMPOMU3BOACTBEHHYIO W XO3HCTBEHHYIO
OEeATENBHOCTb HHCTHTYTA,

- rpa;kAaHcKoe, TPYAOBOe, PHHAHCOBOE, AIMHHHCTPATHBHOE TPABO;,

- OCHOBBI HaJNOroo0NnokeHNs, OyXraaTepcKoii OTYETHOCTH H HAJIOTOBOE MPaBo;,

- NOpAAOK COCTaBiIeHus, OQOPMIICHHA, COIJIACOBAHHA M 3AKIIOHMEHHS XO3AHCTBEHHBIX,
TPYAOBBIX, HMYLIECTBEHHBIX AOIOBOPOB,

- OCHOBHBIE€ [IOJIOKEHHA PBIHOYHOIO PETyJIMPOBAHHS  XO35HCTBEHHO-3KOHOMUYECKOH
NEeATeNBHOCTH, HOPMBI H NpaBHJIa OXpaHbl TpynAa, npaBwia O€30MacHOCTH, NOXKAPHOH
0€30MacHOCTH U CAHHTAPHO-TUTHEHHYECKHE HOPMBI,

- OCHOBHBIE KOMITBKOTEPHBIE ODUCHBIE TPOrPAMMBI;

- YcraB u apyrue NOKaJbHbIe HOpMaTHBHBIE akThl HHCTHTYTA;

- IPABIUIa H HOPMBI OXPaHB! TPY/A, TEXHHUKH 0€30MaCHOCTH, MPOTHBONOKAPHOI 3aIIHUTHI.

TpeboBaHua K KBATHQUKALHH: HAJHYHE OKOHYEHHOrO BBICLIErO MNpo(eCCHOHANBHOTO
00pa3oBaHus B 00JIACTH NpaBa H IOPUCTIPYAESHLHH, a Takoke pabouuii cTaX B JONKHOCTH IOPUCTA OT
nonyrozaa.

CUCTEMHBIH AIMAHHCTPATOP HH®OPMAIIHOHHO-
KOMMYHHKAINIHOHHBIX CUCTEM
5 ypoBHsa kBaNHPHKANHN

JORHOCTHBIC 00SI3AHHOCTH

- BBIMOJHAET paboThl MO BBIABICHWIO M YCTPAHEHHWIO HHUHIAEHTOB B HH(OpPMauMOHHO-
KOMMYHHKALMOHHBIX CHCTEMAX, YCTpPaHAeT KPUTHYECKHE WHLUKAEHTH MpH padoTe MPHKNaIHOrO
MpOrpaMMHOro odecneyeHHs,;

- ofecneunBaer paboOTY TEXHHUECKHX W MNPOTPAMMHBIX CPEACTB HH(POPMALMOHHO-
KOMMYHHKALIUOHHBIX CHCTEM: MCIpPABJIEHHE OMHOOK KOH(PUrypalMH CeTEeBbIX YCTPOHCTB H
OMEepPAlMOHHBIX CHCTEM, 3aMEHA CEeTEBBIX YCTPOHCTB MM HMX KOMIIOHEHTOB I YCTPAaHEHHs
ounboK B ux padore,

- peaJu3yer CXeMbl pPe3epBHOIO KOMHPOBAHUA, AapPXHBHPOBAHHS H BOCCTAHOBJICHHSA
KOHpUrypauuil TEXHHYECKHX M NPOTPaMMHBIX CPEACTB HH{(POPMALMOHHO-KOMMYHHKAIHOHHBIX
CHCTEM IO YTBEPKASHHBIM TIAHAM,

- BHOCHUT H3MEHEHHs B TEXHHYECKHE U MPOrpaMMHBIE CpeAcTBa HHPOPMALHIOHHO-
KOMMYHHKaLMOHHBIX CHCTEM MO YTBEPKAEHHOMY IUIaHy padoT,

- NpoBOAHMT OOHOBNEHHE TMpOorpaMMHOre  obecrmeueHHs  TEXHHYECKHX  CPEACTB
MH(OPMALHOHHO-KOMMY HHKALIHOHHBIX CHCTEM MO HHCTPYKLUSAM NMPOU3BOAUTENEI];

- OWAarHOCTHpPYeT MCYEPIaHWsA TUMOBBIX PeCcypcoB HHGPOPMALHOHHO-KOMMYHHKALMOHHBIX
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CHCTEM ¢ HCTIONIb30BAHHEM NPUKJIAAHBIX NPOrPAMMHBIX CPEACTB U CPEACTB KOHTPOIA,
- MOBBIIAET CBOK KBATH{HKALUIO.

JlomkeH 3HATD:

- HOPMaTHBHBIE NPABOBBIE AKTHI, MOJOXKEHHA, HHCTPYKIHH, APYTHE PYKOBOISILIHNE MATEPHAIIBI
1 AOKYMEHTBI, Kacaroliecs HHPOpMaLHOHHOTO OTAENA,

- cTpyKTYpy MHCTHTYTa U ero noapasaeneHui,

- OTpaclieBble HOPMATHBHbIE 1PABOBLIE AKTHI,

- MHCTPYKUMH MO YCTAHOBKE ONEPalHOHHBIX CHCTEM, aIMHUHHCTPHPYEMBIX CETEBBIX
YCTPOICTB H NPOrPaMMHOT0 00€CTIeUeHHS;

- JMUEH3HOHHBIe TpeOOBaHMA TNO HACTpOHKE M  3KCIUyaTalMH YCTAaHOBJIEHHOTO
MPOrpaMMHOTo o0ecneyeHus;

- cTaHAapTbl HHPOPMALIMOHHOTO B3aHMOAEHCTBHS CHCTEM;

- 061une TNPHHITHITBI (lJyHKI_IHOHHpOBaHHﬂ annaparHbIX, TMNPOrpaMMHBIX H IPOrpPaMMHO-
armapaTHbIX CPEACTB aAMHHHCTPUPYEMOH CETH,

- TpeOOBaHMs OXpaHbl TPyAa NpuH PadOTe€ ¢ CETEBOH anmapaTypoH aAMUHHCTPHPYEMOH
MH{(POPMAILIHOHHO-KOMMY HHKALIHOHHOH CHCTEMBI,

- YcTas M Apyrue JIoKajlbHble HOpMaTHBHBbIE akThl HHCTHTYTA,

- IPABIUIa H HOPMBI OXPaHB! TPY/A, TEXHHUKH 0€30MaCHOCTH, MPOTHBONOKAPHOI 3aIIHUTHI.

TpeGoBanus K kBannpuxannu: cpensee npodecCHOHANBHOE 00pa30BaHKE — TPOTPAMMBI
MOATOTOBKH CIELHAINCTOB CPEAHEro 3B€Ha Wi BhicIIee oOpasoBaHue — Oakanaspuar. TpeGoBaHust
K OTBITY NMPAaKTHYECKOl paGoThl MPH HAJMYKH BhICILETO 00pa30BaHus — 0e3 MpeabABNeHHU
TpeOGoBaHUH.

CUCTEMHBIH AIMAHHCTPATOP HH®OPMAIIHOHHO-
KOMMYHHKAINIHOHHBIX CUCTEM
4 ypoBHA KBAJHPHKANHH

HONAKHOCTHBIE 00A3AHHOCTH:

- BHINOJHAET paboTHl MO BBIBJIEHHK M YCTPAHEHHK) HHLHAEHTOB B HH(pOPMALMOHHO-
KOMMYHHKAIIHOHHBIX CHCTE€MAX, YCTPAHAET KPUTHUYECKHE HHLINAEHTBHI Npu padoTe NMpHKIaaHOrO
NPOrpaMMHOro obecneveHus,

- ofecneunBaer paboOTY TEXHHUECKHX W MNPOTPAMMHBIX CPEACTB HH(POPMALMOHHO-
KOMMYHHKALIUOHHBIX CHCTEM: MCIpPABJIEHHE OMHOOK KOH(PUrypalMH CeTEeBbIX YCTPOHCTB H
OMEepPALOHHBIX CHCTEM, 3aMEHAa CETEBBIX YCTPOHCTB MJIH HX KOMIIOHEHTOB UIsl YCTPAHEHHA
ounboK B ux padore,

- peamu3yeT CXeMbl pe3epBHOIO KOMHPOBAHHMA, AaPXHBHPOBAaHHS H BOCCTAHOBJIEHHA
KOHQUrypauui TeXHHYECKHX M MNpPOTrpaMMHBIX CpeAcTB HH(OPMALHOHHO-KOMMYHHKALUUOHHBIX
CHCTEM MO YTBEP)KACHHBIM IJIaHaM,

- BHOCHUT H3MEHEHHs B TEXHUYECKHE€ M TMpOrpaMMHBIE CpeAcTBa HH(POpPMaUMOHHO-
KOMMYHHKaLIMOHHBIX CHCTEM MO YTBEP:KACHHOMY IaHy pador,

- NpoBOAHMT OOHOBNEHHE TMpOorpaMMHOre  obecrmeueHHs  TEXHHYECKHX  CPEACTB
MH(OPMALHOHHO-KOMMY HHKALIHOHHBIX CHCTEM MO HHCTPYKLUSAM NMPOU3BOAUTENEI];

- JHArHOCTHPYEeT HCUePNaHHsA THIOBBIX PeCYpcoB HH(OPMALMOHHO-KOMMYHHKAIIHOHHBIX

CHCTEM C HCIONBb30BAHHEM MTPUKIIAJAHBIX TPOTPAMMHBIX CPEACTB U CPEACTB KOHTPOII,
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- IOBBIIAET CBOK KBATH{PHKALUIO.

JlomkeH 3HATD:

- HOPMATHBHBIE NTPABOBBIE AKThI, MOJOKEHNA, HHCTPYKLHH, APYTHE PYKOBOAAILINE MATEPHAIBI
1 JOKYMEHTBI, KaCaroIuecs HHPOPMALHOHHOTO OTAESA,

- cTpykTYpy IHCTHTYTA U ero noapasaeneHHi;

- MPaBH/Ia BHYTPEHHETO TPYAOBOTO pacmopsaka,

- MMPAaBHJIAa H HOPMBI OXPaHBl TPYAA, TEXHUKH 0€30MacHOCTH, MPOTHBONOKAPHOH 3aLIUTE;

- MPaBHJIA 3KCIUTyaTalH{ KOMITBIOTEPHOI TeXHHKH;

- OPITeXHUKY H APYTHe CPEeACTBA MEXaHU3ALHUH YIIPABIEHYECKOTO TPY A,

- YcTap M Apyrue JoKajbHble HOpMaTHBHBIE akThl MHCTUTYTA,

- MMPAaBHJIA H HOPMBI OXPaHBl TPYAA, TEXHUKH 0€30MacHOCTH, MPOTHBONOKAPHOH 3aLUTHI.

TpeboBanua k kKBaaupukaunu: cpenHee npodeccuoHanbHoe oOpa3oBaHNe — MPOrPaMMBl
MOArOTOBKH CHELHAINCTOB CPEAHEro 3BEHAa MJIM JIOMOJHHTENBHOE 00pa30oBaHHE — MPOrpaMMBl
MOBBILEHHA KBaMH{(UKALMH, [POrpaMMbl NpodecCHOHANBHONH nepenoaroroBku B obnacTu
KOMNBIOTEPHBIX U TEJEKOMMYHHUKALIMOHHBIX TeXHOJIOTHH. TpeOGoBaHMs K ONBITY NPAKTHYECKOH
paboTel — He MeHee Tpex MecsueB paboTel B O0NACTH  TEXHHYECKOH MOIAePIKKH,
AIMHHHCTPUPOBAHHS, POrPAMMHPOBAHHS YCTPONHCTE HH(POKOMMYHHKAIIMOHHBIX CHCTEM.

BHBJIHOTEKAPD

JORHOCTHBIC 00S3AHHOCTH

- KoMmnekTyeT OuOmuoteuHblii ¢oHa OubnHoTeYHO-HH(GOPMALMOHHBIMH pecypcaMH B
COOTBETCTBHH ¢ OCHOBHBIMHM HANpPaBNEHUAMH JAeATeNPHOCTH HHeTHTyTa Ha OyMaXkHBIX U
JIEKTPOHHBIX HOCHTEJIAX,

- opranusyer pabory no obecneuennr noapasaeneHuii Muctutyra, untareneii 6ubnuorexn
Hay4HOH JIUTEpPaTypoil, a Taicke OubinorpadueckuMu MaTepHanamy,

- BezAeT paboTy no yueTy, KOMILIEKTOBAHUK), MPOBEACHUK) MEPHOIMYMECKUX MHBEHTAPH3ALHIH
OudboTeuHOro (hoHAA,

- OCYLIECTBJISIET BbIAAYY M mpueM OHONHOTEUHO-HHDOPMALMOHHBIX PECYPCOB COTPYAHUKAM
HHcTuTyT],

- moaaep:kuBaeT ¢BsA3b ¢ OuOnuoTeuHbIMH PoHOaMH cTpaHbl H cTpyKTYp PAH, obecneunpas
obcnyxuBaHHe unTatTeneii no Mexxoudnuore4HoMy abOHEMEeHTY,

- olecneynBaeT COXPaHHOCTb OHOMMOTeYHOro (oHAa, BEACHHE CTATUCTHYECKOTO ydeTa Mo
OCHOBHBIM TMOKa3aTensM paboTbl OUONHOTEKH U MOATOTOBKY YCTAHOBJIEHHOH OTUETHOCTH;

- BeJET MOMCK M3JAaHHI W OCYLIECTBNAET 3aKa3 KHHUI W cTaTeil depe3 MekOUOIMOTEUHBIH
otzen u B oubauoreke ecrecteeHHbIX HayK (BEH PAH);

- OCYLIECTBJIAET PacChbUIKy MaTepuanoB koHdpepeHuui u cOopHukos Tpynos UBI'T asTopam
nyONUKaLMii M 3aHHTEPECOBAHHBIM OpTaHHU3aLIHAM.

JonxkeH 3HATD:

- HOPMAaTHBHBIE U METOMYECKHE MaTepHAaJIbI 110 BONPOCaM OpraHH3alii HHPOPMaLHOHHOH 1
oubnuoreunoii paborsr,

- MpaBUWIa KOMIUIEKTOBAHHS, XpaHeHUsA, MOUCKA, BbiAa4M U yuyeTa OubnHoTeuHoro GpoHaa;
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- COBpeMeHHBIe HH({OPMALMOHHO-TIOHCKOBBIE CHCTEMBI, NPHMEHAEMble B OHONHOTEYHOM
ob¢nyKuBaHUY,

- IPHHATYIO CUCTEMY KITaCCH(HKALMK H TPAaBUJIa COCTABJIEHHS KaTaJIOrOB,

- ©IUHYIO 00ILEerocyJapCTBEHHYK CHCTEMY MEXOHOIHOTEYHOro abOHEMEHTa,

- NOPANOK KOMIIEHCALIMH [TPU YTPaTe YUTATENeM eHIL OnOanoTeuHoro GoHAa;

- MOPSIOK COCTABIEHHS OTUYETHOCTH O pabote OUONHOTEKH,

- HOPMATUBHbIE NTPABOBbIE AKTHI, MONOKEHUS, HHCTPYKLHH, APYrie pyKOBOISILHE MaTepHaNbl
1 AOKYMEHTBI, KacaoLyecs HHPOpMaLHOHHOTO OTAENA,

- cTpykTypy MHCTHTYTA U ero nompasaeneHHH,

- MMPAaBHJIAa H HOPMBI OXPaHBl TPYAA, TEXHUKH 0€30MacHOCTH, MPOTHBONOKAPHOH 3aLIUTE;

- MPaBUJIA 3KCIUTyaTallH BbIYHCIHTENBHOH TEXHUKH,

- OPITeXHUKY H APYyTHe CPeACTBA MEXaHU3aLUH TPYyIa,

- YcTap M Apyrue JoKajbHble HOpMaTHBHBIE akThl MHCTUTYTA,

- IPAaBIUIa H HOPMBI OXPaHBI TPY/JA, TEXHUKH 0€30MaCHOCTH, MPOTHBONOKAPHOI 3aIUTHI.

TpeGoBanusa K kBaIRpUKANMA: HATHUKE BICIIENO npodeccrHoHansHoro obpaszosanusa Oe3
npeabABIeHNs TPeOOBaHuUIT K CTaxy paboThI O CHELHAIBHOCTH HIIH, B HCKJIFOMHTENBHBIX CIYYasiX,
CpenHee CrienuanbHOe 00pa3oBaHue H CTax paboThl HE MEHee TPeX JIeT.
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[Ipunoxenue Ne 5

ATTECTAITMOHHDIM JTUCT
paboruuka UDI'T PAH

1 .®amMunusA, HM4, OTYECTBO

2. T'on poxaenus

3. ObpasopaHnue

4. CneunnasbHOCTb H KBANH(HKALHA 1O 00Pa30BAHUIO, CBEJICHHS O MOBBIIISHUN KBAaIH{PHKALHN
NepernoaAroToBKe

5. O6wmii TpyaOBOI CTaXK JIET, B T.4. CTaX pabOThI B IOJDKHOCTH aer

6. 3aHuMaeMasi NOJUKHOCTb HAa MOMEHT AaTTeCTaluy, JaTa HasHaueHust (u30paHus) Ha 3Ty
OOIKHOQCTh
7. BrinonHeHue pekoMeHAanui npeapayLei aTrecTaiu

8. OueHka TpyAOBOH AeATENbHOCTH pabOTHHKA

{CooTBeTCTBYET 3aHMMAEMOH JODKHOCTH, COOTBETCTBYET 3AHMMAEMOH JODKHOCTH NPH YCIOBHH BHINOJHCHHA
PeKOMEHIALHH ATTECTALMOHHOH KOMHCCHH, HE COOTBETCTBYET 3AHHMACSMOH JOJDKHOCTH)

9. Bonpocel k aTTeéCTyeMOMY H OTBETHI HA HHX!

10. PexoMeHaaLHH aTTECTAMOHHON KOMHCCUH

11. PemeHue aTrecTalMOHHOH KOMHCCHH

12. KonuuyecTBEeHHBIH COCTaB aTTEeCTAIMOHHOH KOMHCCHH

Ha 3acenanuu NpUCYTCTBOBAJIO YJICHOB aTTeCTAMOHHOH KOMHCCHH

Komnuuectso roocos: 3A IMTPOTUB

13. IlpumeuyaHus

IIpeacenartenn aTTeCTallMOHHOH KOMHCCHU JIHYHAS NOAMNKUCH pacunpoBKa NOANHCH
3am. npencenaTels aTT€CTALlHOHHON KOMHCCHH  JIMYHAs MOANKCH pacunpoBKa NOANHCH
Cekperapb aTTeCTALIMOHHOH KOMHCCHH JIHYHAs NOANHKCH pacmudpoBKa NOANHCH
UneHbl aTTECTAHOHHONH KOMHCCHU JIHYHBIE MOTHCH pacunppoBKa MOAIHCH
Jarta arrecranuu « » 20 r.

C aTrecTalOHHBIM JIMCTOM O3HAKOMHJICS

(noanuce paboTHHKA, AaTa)
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IMPOTOKOJI

3acenaHus arrectanoHHoN komuccun UDI'T PAH

Ne OT «__» 20 r

IIpucyTcTBOBANH:

HpencenaTenb aTTeCTAUMOHHON KOMHCCHU

Ipunoxenune Ne 6

3amMecTHTEND MpeacCaaTciiA aTTeCT, ALUHOHHOI KOMHCCHH

Cekperapb aTTeCTAMOHHON KOMHCCUH

YneHbl aTTECTALHOHHON KOMUCCHHU

IToBecTka aHs:

ATttecTaimsa pabOTHHKOB:

ATTecTalMs NPOBOAUTCA B COOTBETCTBHH € NPHKA3oM Ne  OT ¥ rpadHKOM NPOBEASHHS aTTeCTALHH

paboraukos UOT'T PAH.

1. CIIVIOAJIM: PaccMoTpeHue aTTeCTaUHOHHBIX MaTepUalioB Ha:

Bonpocos 1 3aMeuaHHii K aTTeCTYyeMOMY pabOTHUKY HET
OueHka neaTeIbHOCTH pabOTHHKA

KonuuecTBo ronocos 3A: ITPOTUB:
PexoMeHmauuy aTTecTalHOHHON KOMHCCHH

2. CIYHIAJIM: PaccMOTpeHHe aTTECTALHOHHBIX MaTEPHAJIOB Ha:

BonpocoBs u 3ameuaHHii K aTTecTyeMOMy pabOTHHKY HET
OueHnka nesTenbHOCTH paboTHHKA

KonuuecTso roocos 3A: ITPOTUB:
Pexomeﬂnaunn aATTECT: aI_IHOHHOﬁ KOMHCCHH

Hpencena‘renb aTTECTALHOHHON KOMHCCHH

Cererapb aTTeCTAMOHHOH KOMHCCHU
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