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Koaexe 3THKH M CJIy:Ke0HOT0 MoBeJeHHsI pA00THUKOB

denepanbHOTO roCyJapCTBEHHOI0 OIOPKETHOTO YUPEKICHHs HAYKH
HucruryTa sxkosoruu ropabix tepputopuit um. A.K. Tem6oroa PAH

I. O6mue monoxeHust

1.1. Hacrosmuii Kozmeke 3Tuku M ciiy)keOHOro moBeneHus padoTHUKOB (nanee — Kogekc)
deepaIbHOTO TOCYJAPCTBEHHOTO OIOPKETHOTO YUpEXIeHHs HayKu MHCTUTYTa 5KOJIOTHH TOPHBIX
tepputopuii um. A.K. TemGoroBa PAH (nanee — Yupexxnenue) ocHOBaH Ha nmojoxenusx Kouncru-
tymun Poccuiickoit @epeparuu, PenepansHoro 3akoHa ot 25 nexabps 2008r. Ne 273-03 «O mpo-
THBOJEHCTBHU KOPPYIIIIMK», & TAKXKE YCTAaHABIUBAIOIINX B OTHOIIEHHH PAaOOTHHUKOB YUPEXKICHUSA
OrpaHHYEHUs], 3aMPETHl U 00S3aHHOCTH MHBIX (e/lepalibHbIX 3aKOHOB, HOPMATHBHBIX IIPABOBBIX aK-
toB Ipesunenta Poccuiickoit @enepanuu, IIpaButenscTsa Poccuiickon enepaiiuu, Ipyrux HOP-
MAaTUBHBIX IIPaBOBHIX aKTOB Poccwuiickoit dexnepaiuyl, BHYTPEHHHUX DPETYJIATUBHBIX JOKYMCHTOB
VupexeHus, a TakKe Ha OOIIECTPU3HAHHBIX HPABCTBEHHBIX IPHHIMIAX ¥ HOPMAax POCCHHCKOTrO
o0IecTBa ¥ rocy1apcTBa.

1.2. Ionoxenus Komekca pacmpoCTpaHsIOTCsS Ha BCe CTPYKTYpPHBIE IOApA3JIENeHus Y upe-
KIICHUSL.

1.3. I'paxnanun Poccwuiickoit @enepanun, nocTynaromuii Ha padory B Yupexiaenue, 00s-
3aH 03HAKOMUTECS ¢ HoJiokeHus MU Kojiekca v coOmoaTh UX B IPOLIECCE CBOEH IEATENLHOCTH.

1.4. Kaxxapiii paboTHUK YUpekaeHHs JODKEH IPHHAMATh BCE HEOOXOUMBIE MEPBI IS CO-
OmoneHus moyiokeHuil Hactosero Kogekca, a kaxabli rpaxiaaHuH Poccuiickoit ®enepanun
BIIpaBE OXHUATh OT PAa0OTHHKA YUYPEXKNEHHS IOBEJEHUS B OTHOLIEHHUAX C HUM B COOTBETCTBUU C
moJIoXeHussMA HacTosmero Kozxekca.

1.5. Llensro Komexca siBIAETCS YCTAHOBIICHUE 3TUYECKUX HOPM M IPaBHJI CIIy»KeOHOIo I10-
BeJieHMs] PaOOTHUKOB JUISL JOCTOWHOTO BBIIOJHEHUSMH UMHU CBOEH MPO(ECCHOHANBHOM JeATEIbHO-
CTH, a TaKXe COIEWCTBHE YKPEIUICHHIO aBTOpPUTETa Y UPEKICHUS, 00ECIIEYeHNE eIMHBIX HOPM I10-
BeJICHHUS paOOTHUKOB.

1.6. Kozmekc City>kKHT OCHOBO# Uit pOopMUPOBaHUS JOIDKHOM MOpaId B KOJUIEKTHBE, YBAXKH-
TENHHOTO OTHOIIEHUS K JEATENRHOCTH YUpeXIeHHs B OOIIECTBEHHOM CO3HAHHUM, a TaKKe CIIoco0-
CTBYET MOBBIIIEHHUIO OOIIECTBEHHOTO CO3HAHMS 1 HPABCTBEHHOCTH PAOOTHUKOB, HX CAMOKOHTPOJIS.

1.7. Kogekc mpu3BaH MOBBICHTH 3 ()EKTHBHOCTD BBHINOJHEHUS paOOTHUKAMU Y YPEXKICHHS
CBOHX JIOJDKHOCTHBIX 00SI3aHHOCTEH.

1.8. 3nanue u cobmoaenue padotHukoM YupexaeHus Konekca aBiuseTcs OJHUM U3 KpUTe-
pHUEB OLIEHKH KAayeCTBa ero IpohecCHOHAIBHOH AeATeTEHOCTH U CIIy)KEOHOTO TIOBE/ICHHUSL.

1.9. Hacrosimuii Kozmeke mouiexur onyOIMKOBaHUIO Ha O(UITHAIBHOM CalTe YUupexKIeHus
B HH()OPMAIMOHHO-TETIEKOMMYHUKAIIMOHHOM ceTu MIHTEpHET.

II. OcHOBHBIE IPHHIMILI U MPABUJIA CJIY:KeOHOI0 MoBeIeHHus] PA00OTHUKOB

2.1. PaborHuky YupeXIeHHus, CO3HaBas OTBETCTBEHHOCTb IIEpE]] IoCyJapcTBOM, OOIie-
CTBOM M IpaxkJlaHaMH, 00s13aHBbI:

2.1.1. UCHIOMHATH JOJDKHOCTHBIE O0SI3aHHOCTH JOOPOCOBECTHO M Ha BBICOKOM Ipodeccuo-
HAJIBHOM YPOBHE;



2.1.2. cobmonars TpeboBaHus 3aKoHomarenbcTBa Poccuiickoit denepanvu U BHYTPEHHHX
PETYJIATUBHBIX JOKYMEHTOB Y UpeKICHUS;

2.1.3. oCyIIEeCTBIATh CBOIO AESATENBHOCTh B IIpe/eiiaX CBOMX IOJHOMOYMN U MOJHOMOYUN
Yypexnaenus;

2.1.4. npu UCMIOJIHEHUH JOJKHOCTHBIX 0053aHHOCTEH HE OKa3bIBaTh MPEANOYTEHUS KaKUM-
60 mpo¢eCCHOHATBHBIM WM COLUATIBHBIM IPyIIaM U yUpeKIeHUSIM, OpraHu3alusM, ObITh He3a-
BHCHMBIMH OT BJIMSIHHS OTJETBHBIX JIOJDKHOCTHBIX JIUI] ¥ aIMUHUCTPATUBHOTO JaBICHUS;

2.1.5. coOmoIaTh COMMAIBHYIO CIIPABEIJIMBOCTh U PABHOIIPABHO paclpeaelsiTh COIlMAIbHbIE
pecypcHl ¢ LENbI0 pacIIMpeHHs] BbIOOpa U BO3MOXKHOCTEH Il BCeX KOHTPAreHTOB, B TOM YHCIIE,
JUIS. HEUMYIIHMX, COIIMATIBHO YS3BUMBIX M JIPYTUX JIMII, OKA3aBIIUXCS B TPYIHOM JKU3HEHHOU cUTya-
O,

2.1.6. ucKkIIOYaTh AEHCTBHUS, CBI3aHHEBIE C BIMSHAEM KaKUX-INOO JIMYHBIX, IMYINECTBEHHBIX
(uHAHCOBBIX) M MHBIX HHTEPECOB, IMPEMATCTBYIOMIUX JOOPOCOBECTHOMY HCIIOIHEHHIO JOJKHOCT-
HBIX 00513aHHOCTEH;

2.1.7. cobnromaTh MPH HCIOJHEHUU JOJDKHOCTHBIX OO0S3aHHOCTEH yCTaHOBJIEHHBIE (ene-
paTBbHBIMH 3aKOHaMH, WHBIMM HOPMAaTHUBHBIMU IPaBOBBIMU akTamu Poccuiickoit ®enepanuu u
VYupexeHus orpaHUYeHUS U 3alPeThl;

2.1.8. coOironath HEUTPATLHOCTD, UCKIIIOYAIONIYIO0 BOZMOXKHOCTh BIIMSIHUS Ha CIIy)KEOHYIO
JESATeILHOCTh PEIICHUH MOMTUTUYECKUX MAPTU, HHBIX OOIIECTBEHHBIX O0OBEANHEHMUI;

2.1.9. cobmonate HOPMBI CITy>keOHOM U TpodecCHOHANIBHON ITHKH, IpaBuja JeJ0BOro I0-
BEJICHUS U OOIICHHUS;

2.1.10. mpoSBISATh KOPPEKTHOCTh U BHUMATEBHOCTD K TPaKIaHaM M JOJDKHOCTHBIM JIHIIAM
IpU CIY>XKeOHBIX KOHTAKTaX C HUMH; IPHHUMATh MEpHI 110 HEJOIYIIEHUIO JII0OOH BO3MOKHOCTH
BO3HHKHOBEHUS KOH(IINKTA HHTEPECOB;

2.1.11. He nomycKaTh KOPPYNIIMOHHOTO MOBEAEHUS, B TOM YHUCJIE BO3EPKUBATHCS OT I10BE-
JICHHS, KOTOPOE MOXET BOCHPUHUMATHCS OKPYKAIOIMUMHU KaK OOEIIaHue WM IPEUI0KEHUE Jadun
B3ATKH JTMOO KaK Corjlacue MPHUHSTH B3ATKY, HIIM KakK Mpockba (HaMeK) o Jade B3STKH, a TakXkKe Mpo-
THBOJIEHCTBOBATh JIIOOBIM MPOSBICHUSAM KOPPYMIMHU U MPOYUM 3JIOYHOTPeOJICHUSIM B YUpekie-
HUW;

2.1.12. yBeIOMJISITH TOJDKHOCTHOE JIAIO Y UPEXKICHHS 110 MPOQIIIAKTUKE KOPPYIIIIMOHHBIX U
UHBIX MPABOHAPYIICHHM, OpraHbl MPOKypaTypbl M UHBIE (enepaabHble rOCyJapCTBEHHbBIE OPraHbI
000 Bcex cirydyasx oOpaleHusl K HUM KaKuX-TH00 JIMI] B LEJSIX CKJIOHEHUs K COBEPIIEHUIO KOPPYII-
IIMOHHBIX IIPaBOHAPYIICHUI;

2.1.13. He3aMeUIUTENILHO YBEIOMIISITH CBOEr0 HEMOCPEACTBEHHOTO PYKOBOIMTEIIS, a TaKkKe
JOJDKHOCTHOE JIMIIO Y UpekIeHUS 110 TPO(UIAKTHKE KOPPYIIIMOHHBIX ¥ UHBIX IIpaBOHAPYIIEHUH O
CTaBIIMX M3BECTHBIMH (haKTax KOH(IIUKTA HHTEPECOB U KOPPYILIMOHHBIX IIPOSBICHUN B Yupexe-
HUH, 00CTOSTEIHLCTBAX U ACHCTBHAX (Oe31elCTBIM) PAaOOTHUKOB Y UPEXKIECHHSI U TPETHUX JIMLL, T10-
CIIY)MBIIMX HIJIA CIIOCOOHBIX TOCITY)XUTh IIPUYMHAMH BO3HHKHOBEHMS B YUpeXKJICHUH KOH(IMKTA
HHTEPECOB W/WJIM KOPPYIIMOHHBIX MPOSBICHUH, a TaKKe O MPUYMHEHHH (BO3MOXKHOM IIPUYHHE-
HUH) Bpeaa Y upexIeHUIO;

2.1.14. moBOOUTH 1O CBEICHHUS HEMOCPEACTBEHHOIO MJIM BBIIIECTOSIIET0 PYKOBOIUTEI
HH(OPMAIIHIO O TOM, YTO KaKoe-THO0 JTUIO IpeaiaraeT paboTHUKY YUpeKIeHHs COBEPLINTD He3a-
KOHHBIH, HETPABOMEPHBIN WK MIPOTUBOPEYAINUi TpeOOBaHUSAM K CIIy>KEOHOMY IOBEJIEHHIO MOCTY-
OK HJIM KaKHM-THOO WHBEIM 00pa30oM HapyHIUTh 3aKkoHoAarenbcTBO Poccuiickoit Dexepanuu u
Hacrosmuii Komeke, 0 M00BIX CTaBIIUX M3BECTHBIX ()aKTax B OTHOIIEHUH COBEPLIEHHBIX JINOO Io-
TOBAINUXCS IIPABOHAPYIIEHHUH CO CTOPOHBI JPYTHX PaOOTHHUKOB YUpexJIeHHUs (ecii HMMEIomascs
uHpopManus He TpeOyeT YBEIOMIIEHUS COOTBETCTBYIOIIETO PYKOBOJUTEIS COINIACHO MOJIIYHKTaM
2.1.13. u 2.1.14. macrosiero ab63aia);

2.1.15. He pa3riamarhk U He HCII0JIb30BaTh HEHAJIEKAIIMM 00pa3oM CBEJIEHHs], OTHECEHHBIE
3aKOHOJATENLCTBOM Poccuiickoii ®enepanuu K CBeIEHUSM KOH(QUICHIUAIBHOIO XapakTepa M



ciTyxe6HyI0 HHPOPMANUIO (CBEJEHUsI OTPAaHHYEHHOT0 PACIPOCTPAHEHNS), & TAKIKE HHbIC CBEICHNUS,

CTABIIIAE U3BECTHHIMU B CBS3U C MCIIOJHEHHEM TPYIOBBIX 00S3aHHOCTEN;

2.1.16. He moIycKaTh OKa3aHUS BO3IEHCTBHS HA CBOMX KOJUIET B IEJISIX IPHHATUS IPOTHBO-
3aKOHHOTO M (WJIM) HEOOOCHOBAHHOTI'O PEIIEHHUS,

2.1.17. BO3IEpKUBATLCSA OT MOBEIEHMUSI, KOTOPOE MOTTIO GBI BEI3BAaTh COMHEHHE B J0OpOCO-
BECTHOM HCIIOJIHEHHH TPYIOBBIX 00s3aHHOCTEH, a TakKe M30eraTh KOHQIMKTHBIX CHTYallui, CIIO-
COOHBIX HAaHECTH YIIepO pelryTallMi WM aBTOPUTETY PaOOTHUKOB YUPEKIECHHs /Wi YupeKe-
HHUIO;

2.1.18. He momycKaTh MPOSIBICHUH (OpMalIN3Ma, BEICOKOMEPHsI, HEYBAXUTEILHOIO OTHO-
IIeHUs] K 3aKOHHBIM IIPOch0aM ¥ TpeGOBaHHAM IPaXHaH B CBS3M C MCIIOJHEHHMEM TPYIOBBIX 00s-
3aHHOCTEH;

2.1.19. BO3EPKUBATHCS OT MyONIUYHBIX BBICKA3BbIBAHUM, CYKICHUN M OLICHOK B OTHOIICHUH
VdpexIeHus, €CIIM 3TO HE BXOAUT B 00543aHHOCTH pabOTHHKA,

2.1.20. cobmonarh KOHGHICHIINATHHOCTh HHPOPMALUHK O KOHTPAreHTe, KaCaloIIeHcst yCiIo-
BHIi €r0 XU3HEIeATeIbHOCTH, INYHBIX KAYECTB U Mpo0JieM, IPUHAMATh MEPBI 11 €€ 00eCIeUeHH s,

2.1.21. He HCNOIBL30BATh CIyXeOHOE MOJOXKEHHE Ul OKa3aHUs BIIMSHUS HA JESTCIbHOCTD
rOCyJapCTBEHHBIX OPraHOB W OPraHOB MECTHOTO CaMOYIPABIICHHS, OpraHU3alHi, TOKHOCTHBIX
JIUL, TOCYJapPCTBEHHBIX U MYyHUIUIIAIBHBIX CIIyKaIlUX IIPU PEIICHHU BOIIPOCOB JIUYHOIO XapakKTe-
pa;

2.1.22. yBaXHUTEIBHO OTHOCHUTHCS K JESTEIBHOCTU IPENCTABUTENEH CPe/ICTB MacCOBOM HH-
dopmanuu Mo MHGOPMUPOBAHUIO OOIIECTBA 0 paboTe YUpPEKIEHHS, a TAKKe OKasblBATh CONCH-

. CTBHE B IOJIyYEHHUH TOCTOBEPHOH HH(POPMALUK B YCTAHOBJICHHOM IOPSIIKE;

2.1.23. IIOCTOSHHO CTPEMHTHCS K 00ECIeUeHHIO KaK MOXHO Oonee >(eKTUBHOro 1 3KO-
HOMHOTO pacIOpsDKEHUsT (PUHAHCOBBIMH CPEJCTBAMH, WHBIM HMYIIECTBOM, MaTepualbHO-
TEXHUYECKMMH ¥ JPYTUMH pecypcaMu Y UpeKIeHuUs,

2.1.24. He UCIONB30BaTh UMYIIECTBO YUPEKACHHUS B LENSIX, HE CBSI3aHHBIX C UCIIOJIHEHUEM
TPYIOBBIX 00SI3aHHOCTEH, a TaKoKe He NepelaBaTh €ro B TaKUX LEJIIX HHBIM JIMIaM;

2.1.25. cobmomaTh NPUHIIUIBI K TpeOOBaHUS, ycTaHOBIEHHbIE DeiepanbHbIMK 3aKOHAMH OT
18 urons 2011 r. Ne 223-®@3 «O 3akymkax TOBapoB, padOT, yCIyr OTAEIbHBIMUA BHIAMHU IOpUANYE-
ckux iy ¥ oT 5 ampens 2013r. Ne 44-®@3 «O KOHTpakTHOH cucTeme B cepe 3aKyIOK TOBApOB,
paboT, yciryr miist 00ecedeH s TOCy JapCTBEHHBIX W MyHHUIUNAIBHBIX HYX» ¥ H3[IaHHBIE B COOT-
BETCTBHH C HUM BHYTPEHHHE PETYJIATHBHBIE TOKYMEHTHI YUPEXKICHHUS, HE CO3/1aBaTh CBOMMH IeH-
CTBHSIMH HEOOOCHOBAHHBIE IIPEUMYIIECTBA JUIS KAKUX-JIMOO0 yUYaCTHUKOB 3aKyIIOK.

2.2. PaGoTHuK YupexieHus, HaJeleHHbI OpraHM3alliOHHO-PACTIOPSAUTEIbHBIMU IIOJIHO-
MOYHMSIMHE 110 OTHOIICHHIO K JIPYIUM pabOTHUKAM YUpeXKICHHUs, NOKEH OBITh Ul HUX 00pasiom
npodeccronanu3ma, Ge3ynpeyHol permyTalud, CBOMM JIMYHBIM IIOBEJICHHEM IOAaBaTh MPAMEP
YeCTHOCTH, OECIIPUCTPACTHOCTHU U CIIPABEIIMBOCTH.

2.3. PaGoTHuK YupexXIeHus, HaIelIeHHbI OpraHM3alMOHHO-PACTIOPSANTEIbHBIMU MIOJIHO-
MOYHSMH 110 OTHOIIEHHIO K IPYTUM paOOTHUKAM Y UPEXKICHMSL:

2.3.1. IpEHEMAET MepHI 10 MPEIOTBPAIICHHIO U yPETYIHPOBAHUIO B KOJIIEKTUBE KOH(DIHK-
Ta MHTEPECOB, 10 MPELYIPEKICHAIO KOPPYIIUH, BKIIFOYAsk MEPBI 10 IPEIOTBPAICHUIO KOPPYIIH-
OHHO-OTIACHOTO IIOBEICHUS;

2.3.2. coeHCTBY€ET YCTAHOBICHUIO M NOJJIEPIKAHUIO B KOJUICKTHBE 3[J0POBOIO MOpPaIbHO-
[ICHXOJIOTMYECKOr0 KJIMMaTa,

2.3.3. IIpH oIpeieNleHrH 00beMa U XapaKTepa MopydaeMoi JIpyruM paboTHIKaM Y uperk ie-
HHS pabOTHI pyKOBOJCTBYETCS NPUHIUIAMH CIIPABE/UIMBOCTH, y4eTa JIMYHBIX U JIEIOBBIX Ka4eCTB,
KBaTH(HUKAIIMY U OIBITA TOJYMHEHHBIX;

2.3.4. He JOMyCKaeT MO OTHOIIEHUIO K IOIYHHEHHBIM PaOOTHUKAM HEOOOCHOBAHHBIX IIpE-
TEH3HiA, a TakKe (PaKTOB rpyOOCTH U OECTAKTHOCTH,

2.3.5. mposiBisieT 3a60Ty O MOAYMHEHHBIX, BHUKAET B MX IPOOJIEMBI U HY)KIBI, COACHCTBYET
IPUHATHIO 3aKOHHBIX U OOOCHOBAHHBIX PEIIEHHH, CMOCOGCTBYET MPOPECCHOHATBHOMY U JIOJIK-
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HOCTHOMY POCTY PaOOTHHKOB;

2.3.6. oKa3bIBaET MOIEPIKKY M IMOMOIIL MOJOJIBIM CIIEHUATUCTaM (C OIBITOM paboThl 10 3
JieT) B IpuoOpeTeHnH PO eCCHOHANBHBIX HABBIKOB,;

2.4. PaboTHUKH YUpexXaeHUs, HaJeIeHHbIE OPraHN3AlMOHHO-PACIOPSIIUTEIbHBIMY T10JIHO-
MOYHSMH TI0 OTHOIICHHIO K JPYyTrUM pabOTHHUKAM, HECYT OTBETCTBEHHOCTh B COOTBETCTBHUH C 3aKO-
HojarenbeTBOM Poccuiickoit @enepanuu 3a NeiicTBUS WK Oe3eHCTBHSI TOTIMHEHHBIX COTPYIHH-
KOB, HApYIIAIOIIUX MPUHIIAIBI 3THKA U MpaBUia CIyXeOHOTO IOBEIEHUs, €CIM OHM HE IPUHSIIN
Mep, YTOOBI HE JOIYCTHTH TaKUX JeHCTBUI nin O6e3aecTBUM.

I11. DTiKa noBeeHUs1 padOOTHHKOB Y 4YpeKIeHHS

3.1. PaGoTHHKH YUpeKICHUS B CBOCH AEATEIBHOCTH MCXOIIT U3 KOHCTUTYLIMOHHBIX I10JIO-
JKEHMM O TOM, YTO YEJIOBEK, €ro IpaBa U CBOOOBI SBJISIOTCS BBICIIEH [IEHHOCTBIO, U KX bl pax-
JIAHUH MMEET MPaBO Ha HEMPUKOCHOBEHHOCTh YaCTHOMN XXHM3HH, JTUYHYIO U CeMeifHylo TaifHy, 3aiu-
Ty 9€CTH, JOCTOMHCTBA, CBOETO JOOPOTro UMEHH.

3.2. PaGoTHUKM YUpeKIeHUs:

3.2.1. 00s13aHbI COOMIOIATH OOIICTIPUHSATHIE STHUYECKHE HOPMBI M IpaBWJia JEJI0BOrO IOBE-
JIEHHs, OBITH BEXKJIMBBIMH, T0OpOXKENaTeIbHBIMU, KOPPEKTHBIMU, TPUHITUITHAIILHBIMY, BHUMATEIb-
HBIMH, TIPOSIBIIATh TEPIIIMOCT U HETIPEIB3ATOCTh B OOILIEHUH C TPaKJAaHaAMU U KOJUIEraMHu, paboT-
HUKaMH JPYTUX OpraHu3aIuii;

3.2.2. mpU3BaHbI CIIOCOOCTBOBATH CBOMM ITOBEJCHUEM YCTAaHOBJIEHHUIO B KOJUIEKTUBE JIEJIO-
BBIX B3aMMOOTHOINECHUHN, OTHOIICHWIH MApTHEPCTBA, B3aWMOYBAXKEHHS M B3aUMOIIOMOIM, KOH-
- CTPYKTHBHOT'O COTPYIHHYECTBA IPYT C APYTOM.

3.2.3. MOJKHBI MPOSBIATH YBAXKEHHE K OOBIYasM M TpaJuIUsAM HaponoB Poccum u apyrux
rocyIapCTB, YUUTHIBATh KYJBTYPHBIE M MHBIE OCOOCHHOCTH Pa3IMYHBIX STHUYECKHX, COLHATbHBIX
rpymn u KoH(eccuii;

3.2.4. 00s13aHBI CTPEMHUTHCS B JIFOOOH CHUTYAIlMH COXPAHATH JINYHOE JOCTOUHCTBO, OBITH 00-
pasIioM MOBEACHHSI, JOOPOIOPSTOYHOCTH U YECTHOCTH BO BeeX chepax 0OLIeCTBEHHOM KU3HH;

3.2.5. momxHBI u30eraTh JIMYHBIX U (PUHAHCOBBIX CBsi3eH, CIIOCOOHBIX HAHECTH yLIEpO HX
YEeCTH M JOCTOMHCTBY, pEIlyTaIllui Y UpexIeHus;

3.2.6. He JOIycKaTh MPUHSATHS IHINHA, KYPEeHHUs BO BpeMsl CIIy>KeOHBIX COBEIaHMH, Oecen,
HHOTO CITy>XeOHOI0 OOIIEHHUS C IpakIaHAMH.

KpuTrka uMeromuxcst HeoCTaTKOB B paboTe CO CTOPOHBI PYKOBOJUTEINS MIIH KOJIJIET JJOJDK-
Ha OBITh OOBEKTUBHOM, B3BEIIICHHOMN, MPHUHIMITHAIEHOW U ¢ TOHUMAHUEM IIPUHUMATHCS TeM PadoT-
HUKOM YUpeXIeHHs, K KOTOpOMY OHa oOpalleHa.

3.3. [Ipu UCIIOJTHEHUH TPYAOBBIX 0053aHHOCTEH paOOTHUKHU Y UPEKACHUSA BO3IEPKUBAIOTCS

3.3.1. ot mr000ro BHJA BHICKA3bIBAHUN M JNEHCTBUN JUCKPUMHUHAIMOHHOIO XapakTepa II0
IpH3HAKaM I0JIa, BO3pPAcTa, packl, HAI[MOHAIBHOCTH, S3bIKa, IPAKIaHCTBA, COLMHUAILHOIO0, HMYIIe-
CTBEHHOI'O HMJIM CEMEWHOTO IOJIOKEHHSI, UCXO/s U3 MOJUTHYECKUX HIIM PEIUTHO3HBIX IIPEINOYTe-
HUM, poia 3aHSATHI ¥ MHBIX UMEIOLIUXCS Pa3Inyuii;

3.3.2. oT rpy6oCTH, IPOSIBICHUH MPEeHEOPEKUTENBHOIO TOHA, 3aHOCYMBOCTH, MPEIB3ATHIX
3aMeyaHui, IpeIbsBICHIUS HEIIPAaBOMEPHBIX, HE3aCTy )KEHHBIX OOBUHEHHUN;

3.3.3. OT yrpo3, OCKOPOUTENBHBIX BBIPAXKEHUI MM PEIUIMK, NEHCTBUH, OT HEHOPMATHBHON
JIEKCHKH, MPENSATCTBYIOMIMX HOPMATGHOMY OOIIEHMIO MIIM IPOBOIMPYIOIIUX IPOTUBOIPABHOE T10-
BEJICHUE.

3.4. PaboTHUKHA YUpeKIEHUS JOJDKHBI ObITh BEXJIMBBIMH, JOOPOXKEIATEIbHBIMU, KOPPEKT-
HBIMH, BHUMATENILHEIME U [IPOSBIISATH TOJIEPAHTHOCTH B OOIEHHUH € IpakJaHAMU U KOJUIETaMH.

3.5. He nomyckaetcs oOcyxaeHue paboTHUKaMU HETOCTATKOB U JIMYHOM MKM3HHU CBOUX KOJI-
JIeT.

3.6. TloBenenne paboOTHHKA BCErJa W IMPH JIFOOBIX OOCTOSATENBCTBAX JOJKHO OBITH Oes-
YIPEYHBIM, COOTBETCTBOBATh BBICOKHM CTaHIapTaM IpodeccHoHanu3Ma M HPaBCTBEHHO-
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STHYECKHM MpHHIUIaM. HU4TO He JODKHO MOPOYUTH JAETOBYIO PEIyTalluio U aBTOPUTET PabOTHH-
Ka.

3.7. PaOoTHUKY IpenuCchIBaeTCs: MOCTOSHHO KOHTPOJIMPOBATh CBOE IOBEJIEHHUE, YyBCTBA U
SMOIIMH, HE MTO3BOJISS JIMYHBIM CHMITATUSM WJIM QaHTUIIATHSAM, HETIPHUSI3HU, HACTPOCHUIO HIIU JIpYKe-
CKHM YyBCTBaM BJIHSTH Ha CITy>KEOHBIE peIIeHUs], yMETh IIPEIBUIETh IIOCIEACTBHS CBOUX JEHCTBUI
U pellieHU#; 00paIaTbCcsi OJMHAKOBO KOPPEKTHO € KOJUIEraMHU, PYKOBOACTBOM HE3aBUCHMO OT HX
CIIy>ke0HOT0 WJIA COIUAIIBHOIO MTOJIOKECHHUS.

3.8. B mporecce TeneOHHOro OOIIEHHUS TOKHBI OBITH COONIIOEHBI CIIEyIOIIUE IPaBHIIA:

— Ha BXOJIAIIKE 3BOHKH CJIEJlyeT OTBEYaTh, KaK MOXXHO OBICTpee, IIPU OTBETE HA3bIBATh CBOE
ums;

— [pH 3BOHKE B MOJpA3JieNICHHs Y YPeKACHUS PaOOTHUKY HEOOXOIUMO Ha3BaTh CBOE MMs U
JOJDKHOCTE (JIMOO0 HaUMMEHOBAHWE MMOpA3/ICNICHUsI), a TAKXKEe ITOMHTEPECOBAThCS, MOXKET JIM coOde-
CeIHHUK B TaHHBIA MOMEHT yJIeIUTh BpeMs pasroBoOpy;

— IIpH 3BOHKE B Ipyrue OpraHu3aniy HeoOXOAMMO Ha3BaTh CBOIO (haMUIIMIO M MMs, JOJDK-
HOCTh, O3BYYHTh Ha3BaHHE YUPEKICHHs, CIPOCUTH, YHAOOHO JIM COOECENHMKY pasroBapuBaTh B
JaHHBIA MOMEHT;

— 3aKaHYUBaTh Pa3roBOp, KaK MPaBUIIO, JOJDKEH IIO3BOHUBIINA;

— €CIIK BOIIPOC, 0 KOTopoMy PaGoTHUKY HEOOXOOMMO CBA3AThCA C KOJUIETaMM MJIM BHEII-
HHMH TIPEICTABUTEIIIMU HE SBILIETCSI CPOYHBIM, CIIEAYET OTIaBaTh IIPEAIIOYTEHUE CBA3U IO DIICK-
TPOHHO# 1ouTe. Eciu jxe BOIIpOC SBJISETCS CPOYHBIM, OJTHAKO IIPU 3TOM HEOOXOIUMO JOHECTH 10
cobecennuka OoJbIIOi 0O0beM WH(pOpMAIHH, TO Tele(OHHBIH 3BOHOK HOJDKEH OBITH IPEIBapeH
-3JIEKTPOHHBIM COOOIIIEHHEM, COJEPIKAIIMM 3Ty HH(POpMAIHIO B HEOOXOIMMOM 00beME;

— 00cyXXIeHre ¢ KOJUIeTaMH JINYHBIX BOIIPOCOB, PEIIEHHE JIMYHBIX NPOOJIEM, a TaKKE JIuY-
HBIE Pa3roOBOPEI 1O TenedoHy B pabouee BpeMs paclleHUBAIOTCA KaK HEPErJlaMeHTHPOBAHHBIC Tepe-
PBIBBL

3.9. Ilpu BO3HMKHOBEHWH KOH(IMKTHOH CUTyaIllMd MEXIY IOAPa3IEIeHUIMHU, IIPHOPHTET-
HBIM HaIpaBJIEHHEM PEIIeHUs KOH(DIINKTA SBJISETCS Y4eT HHTEPECOB Y UPEIKIACHUS B LIETOM.

3.10. Baemnuii Bug pabOTHUKOB YUpPEXKICHUS NP MCIOJHEHUH UMH TPYHOBBIX 00S3aHHO-
CTeH, B 3aBUCHUMOCTH OT YCJIOBHHM MX HCIOJHEHHUS, JOJDKEH CIOCOOCTBOBATH YBAXKUTEIBLHOMY OT-
HOIIEHHUIO TPKAAaH K YUPEKICHUIO, COOTBETCTBOBATh OOIICIIPHHATOMY JEIOBOMY CTHIIO, KOTO-
phIii OTJIMYAIOT OQUIHATEHOCTE, CACPKAHHOCTb, TPAAMIMOHHOCTB, AKKypaTHOCTh. PaboTHUKH
VupexxaeHus coOMIONAI0T PasyMHYIO JOCTATOYHOCTh B UCIIOJIB30BAHMM KOCMETHKH, FOBEIHMPHBIX
HM3IEINI U UHBIX YKpalleHUM.

IV. 3akiaounTeabHbIE M0JI0KEHUS

4.1. Ecnu y paboTHHKa Y4UpeXJIeHHs] BO3HUKAIOT 3aTPyIHEHMsS B OTHOIICHUH ITOHMMAaHWUSI
6o npuMeHeHus noyoxenuit Kosekca, OH BIpaBe 00paTHThCS 332 KOHCYJIbTaluel (pasbiCHEHMsI-
MH) K CBOEMY HEIIOCPEICTBEHHOMY PYKOBOAUTEIIO, a TaKXKe K JOJDKHOCTHOMY JIMILY Y UpEXkICHUS
110 MPOHITAKTHKE KOPPYTIIMOHHBIX X HHBIX IIPABOHAPYIIEHHUH.

4.2. PyKOBOJIHUTEIH BCEX YPOBHEH HE MMEIOT NpaBa CKPBIBATh OT BBIMIECTOSIIETO PYKOBO/I-
cTBa (aKTHl HEHAJJISKAIIETO MCIIOJIHEHHS HX MOAYMHEHHBIMH — PAOOTHUKAMH Y UPEXKIECHUS TPY-
JIOBBIX 00A3aHHOCTEH.

4.3. PykoBOIUTEN BCEX YPOBHEH YUpexIeHHs HE JOJDKHBI JAOIyCKaTh MPECieIOBaHNe pa-
GOTHHKOB YUpeXIeHHs 3a YBeIOMJICHHE HIH HHOOPMUPOBAHUE COOTBETCTBYIOIIETO PYKOBOIHUTE-
714, IpefycMoTpeHHoe HacTosiuM KozekcoM. B To ke Bpemst He0OXOAUMO IpeceKaTh JII0ObIE Mo-
IBITKH PacIpOCTPAaHEeHHUs 3aBEIOMO JIOXKHOH MH(pOpMalliy, HENPOBEPEHHBIX MJIM HEIOITBEPIKICH-
HBIX (DAKTOB C IEJIBIO OMIOPOYNTH PAOOTHHUKA YUPEKIEHHUS, HE3ABUCUMO OT €T0 JIOJDKHOCTH.

4.4. Ha paboTHHKa YUpEXKAECHUS HE MOXKET OBITh HA0XKEHO JUCHUILUIMHAPHOE B3BICKAHUE 32
npezocTasieHre HHGopManuK o HapymeHun Kozekca, 3a KpUTUKY PYKOBOIUTEINS UK KOJUIET IO
00CTOATENILCTBAM, TIPeAyCMOTPEHHBIM HacTosiuM Kogexcom.



V. OTBeTCcTBEHHOCTH padoTHHKA 32 HapymeHue Konexca

5.1. Hecobmonenne Komekca MOXeT MPUBECTU K ITUCHUIIIIMHAPHBIM CAHKIUSAM — BIUIOTEH JO
YBOJIGHEHHSI — B COOTBETCTBUH C JEHCTBYIOIIUM TPYJIOBBIM 3aKOHOAATENLCTBOM PD 1 TOKAIbHBIMU
HOPMAaTHBHBIMU aKTaMH.

5.2. B ciyyasx, mpeayCMOTPEHHBIX (efepalbHBIMU 3aKOHAMH, HapylleHue mojoxenuid Ko-
JieKca BIIeUeT IPUMEHEHHE K PaOOTHHUKY Y UPEeXKACHUS MEP IOPHIUIECKOM OTBETCTBEHHOCTH.



